AJIMVUHUCTPAILTAA T'OPJIAJIU-FOPTOBCKOI'O CEJILCKOI'O
[TIOCEJIEHUS
I'VJIEPMECCKOI'O MYHULIMITAJILHOT'O PAMOHA
YEYEHCKOM PECITYBJIUKH

HOXYUMH PECITYBJIMKAH
I'1ObPJIAJIA-FOBPTAH JIEXUMJIAH
I'YbMCAH MYHUIIATIAJIBHU KIOILITAH A IMUHUCTPALIU

ITOCTAHOBJEHMHME

QA p{ Qo244 T Ne pg.
c. 'opnanu-lOpt

O6 yTBepsIeHHH aIMHHHCTPATHBHOIO PErJIAMEHTA NpPeJ0CTABIeHHS
MYHHIHIAJILHOH yCJIyrd «Bopiiaua BLINHCKH U3 NOX03AHCTBEHHONH KHATH»

B coorsercrBum ¢ ®enepanbubivu 3akoHamu ot 06.10.2003 Ne 131-®3 «O6
o0ImMX TNpUHIMIIAX OpraHW3allid MECTHOrO CcaMOyIpaBieHHs B Poccuiickoit
®enepauuu», or 27.07.2010 Ne 210-03 «O6 opraHuzanuu IpeaOCTaBICHUS
rOCy/IapCTBEHHBIX M MYHHIMNAIBHBIX Yyciyr» W IlpukazoM MuHucTepcTBa
cenbckoro xossiicrea P® or 27.09.2022 Ne 629 «O6 ytBepkneHun (HhopMbl U
nopsifika BeIEHHMs IOXO3SMCTBEHHOM KHHUIW», PYKOBOACTBYSChH YCTaBOM
["opnanu-KOproBckoro cenbckoro mocenenus I'yaepMeccKOro MyHHIMNAILHOTO
paiiona Yevenckoit Pecny6iiuku, nocTaHoOBA S € T:

l.  VTBepauTe aJMHHUCTPATHBHBIA pErJIaMEHT 10  IIPEJOCTABJIECHHIO
MYHULMIAIBHON yCIyrd «Bbigaya BBIMUCKM W3 IOXO3SHCTBEHHOM KHHUIM»
COIJIACHO MPHUIIOXKEHUIO K HACTOSIIIIEMY ITOCTAHOBJIEHHIO.

2. Pa3MecTHTh HacCToOslllee IIOCTAaHOBJIEHHE Ha OQHUIMAILHOM caiTe
anmunrcTpauuu ["opaamu-FOpToBckoro cenbekoro nocenenust B cetu MHTEpHET.

3.Hacrosiiee mocTaHOBJIE€HHE BCTyNaeT B CHIIYy CO JAHS €ro OQHIMaIbHOIrO
OnmyOIMKOBaHHS.

4. KOHTpO/b 3a HUCIOJIHEHWEM HACTOSIIEr0 MOCTAHOBIIEHUS OCTABIISIO 34
co0oii. A1

I'naBa aqgMMHHCT}



S5 CBNMKA T
2<% 0 108C K
W9

WMHHCTpALIUU
fanu-FOproBckoro
#CKOTO TIOCENIeHUS

ot 2024 1. Ne 02

AIMHHHCTPATHBHBINA periaMeHT NpeI0oCcTaB/JIeHHs MyHHIHNAJLHON yCayrun
«Bp1aa4a BLINHCKH K3 NOX03SHCTBEHHOH KHHTH»

PA3JIEJI 1. OBIIME NMOJIOXKEHUSA
I'nasa 1. [Ipeamer pery/iMpoBaHusi AIMHHHCTPATHBHOIO perjiaMeHTa

1. HacTosmmii aqMMHUCTPAaTUBHBIA pErlaMeHT yCTaHaBIMBaeT MOPANOK H
CTaHJapT MPEeAOCTaBICHUs MYHULMNANbHONH ycinyrn «Bbinada BBIMUCKHA U3
MOXO035HCTBEHHON KHUTH», B TOM YHUCJIE MOPAA0K B3aUMOIEWCTBUS aJIMUHUCTPALIMN
I'opnanu-KOproBckoro cenbckoro mocenenus ['ynepMecckoro MyHHIMIIAIBHOIO
paiiona YeueHnckoil PecniyOnuku (nanee - aAMUHUCTpalMs) C TpaXJaHaAMH M UX
YIOJHOMOYEHHBIMH  TNPEACTaBUTEISAMH, CPOKM M  IIOC/Ie[0BaTEIbHOCTh
aJIMUHUACTPATUBHBIX MPOLEAYp (IAeHCTBHUI), OCYIIECTBIAEMBIX aJIMUHUCTPaLIUEH B
NpoIecce peanu3alyy MOJHOMOYHMM MO BbIJaue BBIMUCKA U3 MOXO3SHCTBEHHOM
KHUTH, KOTOpbIE  BeAyICs  OpraHaMM  MECTHOTO  CaMOYIpaBlIeHUs
I"'opnanu-FOproBckoro censckoro mocesneHus ['ynepMeccKoro MyHHIMIAIBHOTO
paiiona Yeuenckoi PecriyOnviku (nanee - moXo3siiiCTBEHHAs KHUTa).

2. 1lenpr0  HacTOSILEro  AJAMUHUCTPATUBHOIO  perjaMeHTa  SBJISETCS
obecrieyeHre OTKPBITOCTH TMOpsAKa MPENOCTABICHUS MYHHIIMIIAIBHOM YCIIyTH,
NPEyCMOTPEHHOW IYHKTOM | HACTOSAIIEro aaMHHUCTPAaTHBHOIO perjiaMeHTa
(anee - MyHMLIMIIANIBHAS YCIIyTa), TOBBIIICHHUS KQUeCTBa €€ MCTIOJHEHHMS], CO3/IaHHs
YCIIOBHM [l y4acTUs TpakJaH B OTHOILUEHHUSAX, BO3HUKAIOIIMX IIPH
MpeloCTaBIeHUH MYHULIUITAJIBHOM YCITYTH.

I'nasa 2. Kpyr 3asBuTeiei

3. MyHununanbHas yciryra npeocTaBisieTcsi rpaKaHam, BeIy UM JIUYHOe
noacobHoe xo3saicTBO (nanee - JIIIX) Ha TEppUTOPHM MYHHUIMITAIBHOIO
o0Opa3oBaHus (Hasiee - 3asiBUTEIIH ).

I'masa JIIIX uMeeT npaBo NOJYYUTH BEITUCKY U3 KHUTY TOJIBKO B OTHOLLCHHH
csoero JIIIX B mobom obbeme, 1o y0OOMY INEpeyHIO CBENEHHH W Ui JIFOOBIX
Leei.

Wuoii unen JIIIX umeer mpaBo NOJYYUTh BBITUCKY M3 KHHTH TOJBKO B
otHoweHuu csoero JIIIX B mobom ob6beme, o moboMy nepeyHIo CBeIeHUH U 1S
MOOBIX LieNei, 3a UCKITIOYeHHEeM IIePCOHAIbHBIX JaHHBIX riaBbl JITTX.

4. Or ¥MeHH 3asBUTENs 3a NPEAOCTABICHHEM MYHHIMITAIIBHOW YCIyrd



MOXXET OOpaTHThCS €ro  YIHOJHOMOYEHHBIM [peicTaBUTENb  (nanee -
[IPEACTABUTEID).

5. B ciyuae obpalieHus 3asBUTENs WIKA €ro MPEACTABHUTENS C 3alIPOCOM O
NPEIOCTABIEHHUH HECKOJIBKHUX IOCYNapCTBEHHBIX YCIYT W (HIIH) MyHHIMIIATBHBIX
yCIyr TpH OJHOKPaTHOM OOpalleHMM B MHOTOQYHKIHOHAIBHBIA LIEHTP
NpeJOCTaBIeH sl TIOCYNApCTBEHHBIX M MYHULMNAIBHBIX ycnyr (manmee -
KOMIUIEKCHBIH ~ 3alpoc), 3a MCKIIOYEHHEM TIOCYJapCTBEHHBIX YCIyr H
MYHHUUHUIAIBHBIX YCIYT, NPEAOCTaBIeHHe KOTOPBIX MOCPEICTBOM KOMILIEKCHOTO
3arpoca He OCYIECTBIISIETCs], [IPH YCIOBHUH, YTO OJJHOM U3 MyHUIUMAIBHBIX YCIYT,
YKa3aHHbIX B KOMIUIEKCHOM 3ampoce, SBISeTCS MYHHULMIIATbHAA YCIyra,
NpefocTaBisieMass B COOTBETCTBUM €  HACTOSIIMM  aJMHHUCTPATHBHBIM
perjaaMeHToOM, MHOIrO(QYHKIIMOHANBHBIH LIEHTP NPeAOCTaBIEHUS TOCYIapCTBEHHBIX
M MYHMLIMNAIBHBIX yciyr (manee - M®PIL]) pns obecriedeHus MOTydeHUs
3asBUTEJIEM MYHHMLMNAIBHON YCIYyrd AEHCTBYeT B MHTepecax 3asBHTENs Oe3
JOBEPEHHOCTH W HANpaBiIseT B aJAMHHHUCTPALMIO 3alpoc O IPeIOCTaBICHUH
MYHHIUITATBHON YCIIyTH, MOANMUCAHHBINA YIIOJIHOMOYEHHBIM paboTHuKoM M®IL] u
CKperuleHHbId revareto MODL], a Ttakxke cBeaeHHs, AOKYMEHTHI M (MJIH)
vH(OpMaLUIO, HEOOXOAUMBIE IS MPEJOCTABIEHHS MYHMIMNAILHON YCIYTH, C
NpUIoKeHHEM 3aBepeHHOM M®DL] KOonmuu KOMILJIEKCHOTO 3arpoca, 06e3 cocTaBIIeHHs
M MTOANKUCAHHUS TAKOTO 3ampoca 3asiBUTENIEM HIIH €0 IPeICTABUTEIEM.

I'nasa 3. TpeGoBanusi Kk NopsiAKY HH(POPMHPOBAHHUS O NPEAOCTABJICHHH
MYHHIHNAJLHOH YCAyrH

6. /lns  nomydenws wHGOpPMAMH 10  BOMPOCAM  NIPENOCTaBICHMS
MYHHUIUNAIBHOH YCIYTH ¥ O XOJ€ INpeAOCTaBIeHHS MYHHLUIAIBHOW YCIyTr'H
3afBUTEIb WK €ro MPEJCTaBUTeNb o0palaeTcs B aIMUHUCTPALIUIO.

7. Undopmanusi 1o Bompocam IpefoCTaBIEHUS MYHULMNAIBLHON YCIyrH
IPeOCTaBIIAETCS:

1) mpy TMYHOM KOHTAKTe C 3asiBUTEJIEM WJIH €T0 MPEeJACTABUTENIEM;

2) ¢ HCIIOJIB30BAaHUEM CPEJICTB TelieHOHHOIM CBA3H, Yepe3 OPUIHATBHBIN caiiT
aJIMMHUCTPALMK B HHOOPMALOHHO-TEJIEKOMMYHHUKAIIMOHHOM ceTH «MHTepHET»
(manee - cets «MHTEpHET) O anpecy https:/ gordaliyurt-r95.gosweb.gosuslugi.ru/
(nanee - opuumanbHbli cailT agMuHKCTpauuK), Yepes OIUC «Eauneii nopran
roCy/1apCTBEHHBIX M MYHMLMNAJIbHBIX yciayr (¢yHkumi)» (manee - ITopran), mo
JICKTPOHHOM [MoYTe aJAMMHUCTpanuM: e-mail: amaev.anvar@mail.ru (manee -
3JIEKTPOHHAsS [10YTa aIMUHHUCTPALIHN );

3) NMCBMEHHO B Cilyyae MHUCBMEHHOIO OOpAIleHHs 3asBUTENs MM €ro
MpeACTaBUTEJIS.

8. Undopmanmss 0 Xxoje MNpefOCTaBlI€HHs MYyHHLHUNAIBHOM  YCIyTH
IPeOCTaBIISETCS

1) mpu THYHOM KOHTaKTe C 3asBUTENIEM WM €0 MPEICTABUTEIEM;

2) ¢ ucrnonp3oBaHHEM Tele(OHHON CBS3M, Yepe3 OMUIMANBHBIA caifT
aJIMUHHUCTPAIIHH, 110 3JIEKTPOHHOH 10YTe aJMUHHUCTPALIUH;

3) NMCBMEHHO B Cllyyae INHUCBMEHHOrO OOpAaIleHHs 3asBUTENS WM €ro



npeCTaBUTENs.

9. JIomXHOCTHBIE auLa aIMUHUCTpPALIWH, OCYIIECTBIISIOLIHE
npejiocTaBienne MHGOPMALMH [0 BOMPOCAM INPENOCTABIECHUS MyHUI[UNATbHOH
YCIIYTH U O XOJIe TIPeIOCTaBIeHUs] MyHULIMIIAIBHOM YCITYTH, OJDKHBI IIPUHATH BCE
HEeoOXO0MMBbIe MEpBHI MO TPEJAOCTABICHHUIO 3asBUTENNI0 HIIK €ro MpeICTaBUTEIIIO
ycueprbiBaollell HHGOpPMALMKM 10 BOMpPOCaM HMX OOpalleHH#, B TOM 4YuCie C
NpUBJIEYEHHEM JIPYTUX JODKHOCTHBIX JIMI 8 IMHHUCTPALIUH.

10. JIOJDKHOCTHBIE JIMIla aJAMMHUCTPALMM IIPEJIOCTABJISIOT CIEAYIOLIYIO
MHOPMAIIMIO 110 BOMPOCAM MPEAOCTABICHUS] MYHHIMIIAJIBLHOW yCIyrd U O XOJe
NpeOCTaBIEHUs] MyHULIUIIAIEHON YCITYTH:

1) 06 opraHe MECTHOr0 CaMOYNpaBJI€HHsS MYHHUIHUINATBHOIO obpa3oBaHus,
NPEeI0CTABISAIOIEM MyHHIUIIANBHYIO YCIYTY, OpraHax rocy1apCTBeHHON BIACTH U
OpraHM3alMaX, YYacTBYIOUIMX B MPENOCTABICHHHM MYyHHIMIAIBHONX YCIYyTH,
BKJIIOUass MHOOPMALMIO O MeCTe MX HAXOX/eHHus, rpapuke paboThl, KOHTAKTHBIX
Tenedonax, a Takxke 0 M®L], oCyIIecTBISIOMUX NPeJOCTaBIeHHEe My HUIIUIIATbHOH
yCIIyTH;

2)0 TOpsAAKe TPEeNOCTaBICHUS MyHHLMIAIBHOM YCIYrH W XOIe
NpeoCTaBlIeHUsI MyHULUTIAILHON YCIIYTH;

3)0 mepeyHe JOKYMEHTOB, HEOOXOAMMBIX Ui  HpPeJOCTaBICHUS
MYHHILIUTIAIBHOMN YCIIyTH;

4) 0 BpeMeHH TpHema IOKYMEHTOB, HEOOXONMMBIX IJIsi MpelOCTaBICHUs
MYHHLIMIIAIBHOMN YCIIyTH;

5) 0 cpoKe IpeaoCTaBIeHUs] MyHHLMIIATBHOMK YCIIyTH;

6) 06 OCHOBaHMSAX OTKAa3a B MpHeMe JIOKyMEHTOB, HEOOXOAMMBIX i
Npe0CTaBIeHIs] MyHULIUIIAJIILHOM YCIIyTH;

7) 06 OCHOBaHMSIX OTKa3a B IPEeIOCTABICHHM MyHUIMIIAIBHOM YCIIyTH;

8) 0 mopsmke obxkaloBaHMs pelleHuWi ¥ AedcTBuil  (GesneicTBus),
MPUHUMAEMBbIX (COBEpIIaeMbIX) B paMKax IpeJOoCTaBlIeHUs MYHULIUNAIbHOH
yCIIyTH.

11. OcHOBHBIMH TpeGOBaHMSMU IPH IPEJOCTABIECHUM HMH(OPMALKHA IO
BOIPOCAM MPEJIOCTABICHNS MYHUIMIAIBHOMW YCIYIH W O XOJe NpefoCTaBIeHHUs
MYHHULIUTIATBHON YCIYTH SBIISIOTCS:

1) aKTyanbHOCTB;

2) CBOEBPEMEHHOCTb;

3) 4eTKOCTh U JIOCTYITHOCTH B U3JI0XKEHUH HHGOPMALIKH;

4) nonHoTa HHGOPMALINY;

5) cooTBeTcTBHE HH(GOPMALIUU TpeOOBaHHSIM 3aKOHOIATEIBCTBA.

12. [lpepoctaBnenye HHGOpPMALMKM IO  BONPOCaM  IPEIOCTABICHHMS
MYHHUIIUNATLHON YCIYTH W O XOZe NpeoCTaBIeHUs MyHUIUNAIbHON YCIyTH MO
TenedoHy OCYILIECTBIISETCS ITyTeM HEMOCPEACTBEHHOIO OOLIECHHS 3asBUTENs HIIH
€ro MpeJICTABUTENS ¢ TOIDKHOCTHBIM JIALIOM aIMUHHCTPAIIMH 110 TeIe(OHY.

13.1Ipu orBerax Ha TenedOHHbIE 3BOHKHM JO/DKHOCTHBIE —JIMIA
aIMHHUCTPAIMK HOAPOGHO U B BEXIMBOH (KOPpEKTHOH) popme WHPOPMHPYIOT
3asBUTeNell WM MX MpeACTaBUTENel 0 WHTepecyloIHUM HX Bonpocam. OTBeT Ha
TeseOHHBIM 3BOHOK HavyWHAETCS ¢ MHQOpPMAalMd O HAaWMEHOBAaHWHM OpraHa



MECTHOIO CaMOYIIPAaBJIEHHWs, B KOTOpOE€ TO3BOHWJI 3asBUTENb MM €ro
NpeJiCTaBUTElb, (DAMHUIINU, UMEHU U (€CJIH UMEeTCs) OTYECTBE JIMIA, PHHSBILETO
Tene(OHHBIH 3BOHOK.

IIpy HEBO3MOXHOCTH JODKHOCTHOTO JIUIA aJIMHUHHUCTPALIUM, MPHHSBILETO
3BOHOK, CaMOCTOSITEJIbHO OTBETUTh HA TIOCTaBJICHHbIE BOIPOCHI Tele(OHHBIH
3BOHOK I1€PeaJpecoBbIBACTCs ([IEPeBOJUTCS) Ha JAPYroe IOJDKHOCTHOE JIULO
aIMHHUCTPALIMM WM K€ 3asBUTENI0 WIM €ro IIpelCTaBUTENII0 COoOoOIIaeTcs
Tene(OHHBII HOMEP, 10 KOTOPOMY MOXKHO ITOJyYHTh HEOOXOAUMYIO HH(MOPMAIIHIO
10 BOIIPOCAM NPEJOCTaBICHHS MyHHUIIUNIAIIBHON YCITYTH M O X0JIe TIPeIOCTaBIeHHS
MYHHULIMIIAIBHON YCIIYTH.

14. Eciyu 3asiBUTEIIS MK €70 MPECTaBUTEINS He YIOBIETBOPSIeT HHMOpMAIHs
110 BOIPOCaM IIPEIOCTABIEHHU MyHUIIUNAIBHON YCIYTH U O X0/Ie NpeoCTaBIIeHUs
MYHHIUIIATBHON YCIIyTH, IIpeioCTaBIeHHAs JOJKHOCTHBIM JTULIOM
aIIMMHHUCTPALIMM, OH MOXXET OOpaTUThCS IJlaBe AQJMMUHUCTPALUMU WM JIMIY,
MCIIOJIHAIOLIEMY €ro MOJTHOMOYHUS (asee - IllaBa aJMHHUCTPALIUMH ), B COOTBETCTBUU
¢ rpauKoM npremMa 3asBUTEJIEH MIH UX MIPEICTaBUTENIEH.

IlpueM 3asBUTenell WM WX MpeACTaBUTENIeW TIJIaBOM aJMHUHUCTPALUH
MIPOBOJIMTCS I10 MPEIBAPUTENBHOM 3aUCH, KOTOpask OCYIIECTBISAETCS MO TenedoHy
8938-904-88-88.

15. Obpalienust 3asBUTENs WM €ro MpeACTABUTENsS O NPeIOCTaBICHHH
MH(QOpMAalMKM 10 BONPOCaM  MPENOCTABIEHHUS MYHHMLHUIAIBHOW  YCIYI'H
paccmatpuBaioTcss B TeueHue 30 KaleHIapHBIX OHEH CO JAHSA perucTpaiuu
obpamenus. OOpaiieHus: 3asiBUTeNed WIM HMX [PeACTaBUTENEH O Xoe
MPe0CTaBIeHHUs] MyHULUMIIAJIbHOM YCIIYI'H pacCMaTpUBalOTCs He Mo3Hee paboyero
JIHS1, CJIE/IYIOLIEro 3a JHEM perucTpalui oOpalieHus.

JlueM peructpauuu oOpalleHus SBISETCS J€Hb €ro IOCTYIUIEHHS B
aZIMMHHCTPALIUIO.

OtBer Ha ofpameHue, NOCTYNHMBIIEE B aJMHHHUCTPaMIO B (opMme
3JIEKTPOHHOI'O JIOKYMEHTa HalpaBisieTcsi B (hOpMe 3JIEKTPOHHOIO JOKYMEHTa IO
aJipecy 3JIEKTPOHHOM MOYTHI, YKa3aHHOMY B OOpallleHHH.

Oteer Ha oOpamieHwe, NOCTYNHBIIEE B AAMHUHHCTPALMIO B MMHCHMEHHOM
bopme, HanpaBIIAeTCs 1O MOYTOBOMY aJIpeCy, YKa3aHHOMY B JJAHHOM OOpallleHHH .

16. Indopmanus o Mecte HaxoXxaeHHs U rpaduke paboThl aIMUHUCTpPALIHH,
a Ttakke MOLl, xoHTakTHbBIe TeneoOHbI, aapec O(UUUAIBHOIO CcaiTa
aIMUHUACTPALlMM M DJIGKTPOHHOM  MOYTHl  agMHHHCTpALMH,  TOPSKe
MPeAOCTaBI€HNUsT MYHHULMIIAJBHOM YCIYyrH, a TakXke IOpsIKe TOMy4YeHus
MH(pOPMAIMK 110 BOMPOCaM IpPeJIOCTaBICHUS MYHHUIMIIAIBHOW YCIYIH M O XOJIe
MPEeNOCTaBICHNs] MyHULIMIAIBLHON yCIIyTH pa3MeIaeTcs:

1) Ha ouLIMaANEHOM caiiTe aMUHUCTPALUH;

2) na Iloprane.

17.Ha wHQOpManMOHHBIX CTeHJAX, PpACIOJIOKEHHBIX B IOMELIEHHSIX,
3aHMMaeMbIX aJIMUHUCTpaLIMEH, pa3MelaeTcs ciieayroias nHhpopMarus:

1)o6  opraHe  MeCTHOrOo  CaMOYNpAaBJIEHHS,  I[PeIOCTABIISIOIIEM
MYHHLUIAIBHYIO YCIYry, BKJIIOYas MHGOPMALMIO O MECTe HaXOXKIeHus, rpaduke
paboThl, KOHTAKTHBIX TeledoHax, aapece OGUIUATBHOTO caiiTa a IMUHHCTPAIIAN H



ANIEKTPOHHOM TIOYTHI aJMUHHUCTpauuu, a Takke o MOLI, ocymecTBIsIOMHUX
peJoCTaBIeHHe MyHULIUIIANIbHOM YCIIyTH;

2)0 TOpsAOKe TPeNoCTaBICHHUS MYHUUMIIAJBHOM YCIYrH MW  XOHe
MPeNOCTaBIEHHsT MYHHUIMIIAIBHOW YCIYrd, B TOM 4HclIe 00 yciyrax, KOTOpbIE
SBISIOTCS ~ HEOOXOAMMBIMM M 00s3aTeNbHBIMM  JUIS  IPEJOCTaBJICHUS
MYHHULUIIAIIBHOW YCIIyTH;

3)o nmnepeyHe JOKYMEHTOB, HEOOXONMMBIX JUIS  IPEJOCTaBICHHUS
MYHULMIIAIIBHOW YCIIYTH;

4) 0 BpeMeHH TIpHeMa JOKYMEHTOB, HEOOXOAMMBIX JUlsl IpeJOCTaBJICHUs
MYHULIUITAIIBHON YCIIYTH;

5) 0 cpoke mpeAOCTaBIeHHSI MYHHUIUAIIAIbHON YCIIYTH;

6) 00 OCHOBaHHMSX OTKa3a B IpUeMe JOKYMEHTOB, HEOOXOAMMBIX IS
MPeI0CTaBICHUS] MyHULIUTIAIbHON YCIIyTH;

7) 006 OCHOBaHMSAX OTKa3a B MPEeAOCTABICHUU MYHULUIIAILHOHN YCIIyTH;

8) 0 mopsgke o6XajoBaHWS pelleHHd W AedcTBHE  (Oe3nelcTBHs),
NpUHUMaeMbIX (COBepIIaeMbiX) B paMKax IpPeNoCTaBIE€HUs MYHHUIUNAIbHON
yCIIyTH;

O) u3BneyeHUss M3 3aKOHOJATENbHBIX M HMHBIX HOPMAaTHUBHBIX IIPaBOBBIX
aKTOB, COJEP)KAlIMX HOPMBI, PETYIUPYIOIIHE MPEJOCTaBICHUE MYHMIMIIAIBHON
YCIIyTH;

10) TexcT HacCTOAIIEr0 AAMUHUCTPATUBHOIO PErjaMeHTa.

18. UudopmupoBanue 3asiBUTENEH MM HMX MPEJACTAaBUTEIEH O IIOpsIKe
npeaocTaBIeHlss MyHULUNaIbHO! ycinyrd B M®LI, o Xoze BbITNOIHEHHS 3aIIPOCOB O
NpeJoCTaBIeHU MYHULMNAIbHOM YCIyr'd, a TakXe IO HHBIM BOIIPOCaM,
CBSI3aHHBIM  C  TPEAOCTABICHUEM  MYHHMIMIAIBHOM  yCIyrd, a  TakKxke
KOHCYJbTUPOBaHWE  3asiBUTENe WMIM UX [peACTaBUTENeH O  IOpsJKe
npeocTaBIeHus MyHHIMIaIbHON yeinyrd B ML ocymecTsisitorcst B MOpsiziKe,
YCTaHOBJIGHHOM Hacrtosinied riaBoi, M®Ll, ¢ KOTOpEIMH aJIMHUHHCTPALUSI
3aKJIFOYHMIIa B COOTBETCTBUH € 3aKOHOAATEIBCTBOM COIVIALIEHHS O B3aUMO/ICHCTBHH.

PA3JIEJI II. CTAHJAAPT NPEJOCTABJIEHUASA
MYHUIUITAJIBHOU YCIYT'H

I'naBa 4. HammeHoBaHHEe MYHHIMNIAJIbHOH yCJIYIH

19. Tlon MyHHUMINIQTBHOM YCIyrod B HACTOSIIEM aJMHHUCTPATHBHOM
perjiiaMeHTe NOHUMAEeTCs BblJlaya BBIITMCKU U3 NMOX035UCTBEHHON KHUTH.

I'nasa 5. HanmeHoBaHHe OpraHna, NpeaocTaB/siOIIero My HHIHIAbHY IO
yeayry

20. I'lpenocrasnenue MYHHIUTAIbHON YCIIyTH OCYLECTBIISIET
aJIMHHUCTpPALIKS.

21.1lpu npenocTaBieHMM MYHULMIAJIBHON YCIYyrd aJMUHHMCTpAlUs He
BIpaBe TpeOOBaThb OT 3asiBUTENIed WM MX TNpEeACTaBUTENIeH OCYIIECTBICHUSA



JedCTBMH, B TOM 4YHCJE COTJIACOBAaHWH, HEOOXOAMMBIX JUls IIOTy4YeHHs
MYHHMIMITATBHOM YCIIyTH U CBSI3aHHBIX ¢ 0OpallleHueM B IOCy 1apCTBEHHBIE OpraHbl,
OpraHsl MECTHOTO CaMOYTIPABJICHHUsI M OpraHU3alliH, 32 HCKIIOYEHHEM IOy YeHUs
YCIyr, BKJIIOYEHHBIX B MepedyeHb YCIyr, yka3aHHble B uactM 1 cratbu 9
®enepansHoro 3akona ot 27 wmwons 2010 roma Ne 210-03 «O6 opranusaunuu
IpeI0CTaBIIEHHs TOCY JaPCTBEHHBIX 1 MyHULIUNAIBHBIX YCIYT».

I'naga 6. Onucanne pe3yibTaTa NPeAOCTABJIEHHS MyHHIHNIAIbHOH
YCIAYTH

22. KoHeYHBIM pe3yJIbTaTOM IIPEAOCTABICHUS MYHHUIUNAIBHON YCIyTH
SIBIISIETCS:

1) mpeocTaBieHUe BBITUCKH U3 TOXO3SHCTBEHHOM KHUTH;

2) OTKa3 B MPEAOCTABICHUH BBHITUCKH U3 NIOXO3WCTBEHHONW KHUIH.

BhInucka U3 MoXo3sMCTBEHHOM KHUI'H MOXET COCTaBIIATHCS B IPOU3BOJILHOM
dbopme (Hampumep, 1Mo ¢GopMe OTAENbHBIX JHCTOB KHHUIH, WM IO pasjernam
(moxpaszenam), UM 10 KOHKPETHBIM ITyHKTaM KHUTH).

Beinucka u3 KHMTM B (pOopMe 3JIEKTPOHHOIO INOKYMEHTa IOAIUCHIBACTCS
YCUJIEHHOM KBaJU(HUIIMPOBAHHOW JNIEKTPOHHOM TOANMUCBHIO TJIaBbl MECTHOU
aJIMMHUCTPALUU HIIA YTIOJTHOMOUYEHHBIM UM JOJDKHOCTHBIM JIUIIOM.

I'nasa 7. Cpok npesocTaBjieHHs MYHHIHNIAJbHOH YCJIYTH, CPOK Bbia4H
J0KYMEHTOB, ABJISIIOUIAXCS Pe3yJIbTATOM NPeJoCTABJeHH MyHHIHNAIbLHOM
YCJIYTH

23. MyHununaigbHas yciiyra npe1ocTaBisercs B TedeHue 3 pabouux JHei co
JIHSL IOCTYIJIEHHUS B a]MMHUCTPALIMAIO JOKYMEHTOB, YKa3aHHBIX B IMyHKTax 26 u 27
HACTOSIIIEro aJIMUHUCTPATUBHOIO periaMeHTa.

24. BeInmUMcKa W3 TOXO3SIMCTBEHHOW KHWUITM BBIJAETCS 3asIBUTEJIIO WM €ro
NPEJCTABUTENIO0 B TeYeHHe OJHOro pabodyero QHsS CO JAHS IOANMCAaHMs TJIABOH
aJMUHUCTPALIMHA TAKOTO JOKYMEHTA.

I'naBa 8. HopmaTuBHEBIE NpaBOBbI€ AKThl, PEryJIHPYIOUIHX OTHOLICHHS,
BO3HHKAIOIIHE B CBSI3H ¢ NPeJ0CTABJIeHHEM MYHHIHNIAJIbLHOH YCJIYyTH

25. IlpenocraBneHue MyHUILIMIIAIBHON YCIIyTH OCYIIIECTBIISETCS B
COOTBETCTBHUHM CO CJIEAYIOLIMMH HOPMAaTUBHBIMH IIPABOBBIMU aKTaMHU:

- Koncrurynus Poccuiickoit ®enepanumy;

- ®enepanbHbiil 3akoH or 07.07.2003 Ne 112-®3 "O nuvHOM NM0ACOOHOM
X0351MCTBE;

- MepepanbHbiii 3akoH orT 27.07.2006 Ne 152-®3 "O mnepcoHaibHBIX
TaHHBIX";

- @enepanbHbiii 3akoH oT 27.07.2010 Ne 210-®3 "OO opranu3anuu
TPEI0CTABJIEHHS TOCY JAPCTBEHHBIX M MyHULUIIABHBIX yCIyr";

- MenepansHbi 3aKk0H 0T 06.04.2011 Ne 63-D3 "O6 3/1€KTPOHHOM IOAIKCH'"



- Ilocranosnenue [IpaBurenscra Poccuiickoii @enepanuu ot 22.12.2012 Ne
1376 "O6 YTBEPXKI€HUU [TpaBun OpraHu3aluu JesITENbHOCTH
MHOTOQYHKIHOHAIBHBIX  LIEHTPOB  IPEJOCTABJIIEHHS TOCYJapCTBEHHBIX U
MYHUILUITATBHBIX yCIyr";

- Ilocranosnenue [Ipasutenscrea Poccuiickoit @enepanmu ot 16.05.2011 Ne
373 "O paspaboTke W YTBepXKIEHWH aJMHHUCTPATHBHBIX pETJIAMEHTOB
OCYLIECTBIICHHS] TOCYJapCTBEHHOIO0 KOHTPOJNs (Han3opa) U aJMUHUCTPATHBHBIX
peryiaMeHTOB IIPEeAOCTaBIIEHHUS IOCYIapCTBEHHBIX yCIyr";

- Ilocranosnenue [IpaBurenscra Poccuiickoit @enepanuu ot 16.08.2012 Ne
840 "O mnopsiike mogayum W PacCMOTPEHHs J)KATO0 HA pelIeHWs M JeHCTBHS
(6esneiicTBue) (enepanbHBIX OpPraHOB WCHOJHMTENBHOM BJIACTH M HX
JOJDKHOCTHBIX JIMI, (DefepalbHbIX I'OCYJapCTBEHHBIX CITY)KAIWX, HOJKHOCTHBIX
JMLl TOCYAapCTBEHHBIX BHeOKOKeTHBIX (oHIoB Poccuiickoir Penpepaium,
rOCyJJapCTBEHHBIX KOPIIOpalvi, HaZeNeHHbIX B COOTBETCTBUHU C (enepanibHbIMH
3aKOHAMH [OJTHOMOYHMSMH [0 IPEJOCTABIEHUIO TOCYJApCTBEHHBIX YCIyT B
YCTaHOBJIEHHOH c(epe AeATEeNbHOCTH, W WX JO/DKHOCTHBIX JIWII, OpraHW3allyii,
MpeaycMOTpeHHBIX YacThio 1.1 crateu 16 MenepansHoro 3akoHa "O6 opraHu3aluu
[IPeI0CTaB/IEHHS TOCYIapCTBEHHBIX U MyHULIMITAJIBHBIX YCIYyTr", U uX paOOTHHUKOB, a
TaKk)K€ MHOIrO(QYHKIMOHANBHBIX LEHTPOB IPENOCTABJIEHHS TOCYAapCTBEHHBIX H
MYHHUIMIIAIBHBIX YCIYT ¥ UX paOOTHUKOB";

- IIpukaz MunncrepcTBa cenbckoro xossicTBa Poccuiickoit ®enepanuu ot
27.09.2022 Ne 629 "O6 yrBepkueHHH (OPMBI W TIOpSAKA  BEJEHHS
MOXO03SMCTBEHHBIX KHUT";

- Ilpukas Pocpeectpa ot 25.08.2021 N I1/0368 "O6 ycTaHOBIEHHH (OPMEI
BBIMMACKHA M3 ITOXO3MMCTBEHHOM KHUTM O HAJWYMU Yy TpaXIaHWHA TpaBa Ha
3eMeJbHbIN y4acTokK";

- Ycras T'opmamu-lOproBckoro cenbckoro mnocenenus [ymepmecckoro
MYHHUIMIIAJIBHOTO padioHa YP.

I[lepeyenr HOpMaTUBHBIX IIPABOBBIX aKTOB, PETYJIUPYIOIIUX ITPEIOCTABICHHE
MYHHIIMIIATBHOM yCIyru (C yKa3aHMEM UMX PEKBH3UTOB M HCTOYHHUKOB
O(HUIMAIBHOTO OIyOIUKOBAHHS) TOMJIEKUT PA3MELIEHUIO Ha O(HUIMAIBLHOM caifTe
aMUHUCTpanuy, EqMHOM noprae rocyiapcTBEHHBIX ¥ MyHHUIIMIIAIBHBIX YCIIYT.

I'naBa 9. UcuepnbiBalomuii nepeveHsb JOKYMEHTOB, HEOOXOAHMBIX B
COOTBETCTBHM C HOPMATHBHBLIMH NMPABOBLIMH AKTAMH /sl IPEOCTABJICHHUS
MYHHIHIIAJbHOH YCJIYIH H YCJIYT, KOTOpbIe SIBJSIIOTCH HEOOXOAHMBIMH H
00s13aTe/IbHBLIMH J151 TPEAOCTABJICHH MYHHIHNAJbHON YCIYTH, NOAJIENKAIHX
NpeACTaBJICHHIO 3asiIBHTEJIEM HJIH €ro NpeACTaBHTE I, COCOObI HX MOJyYeHHUs
3asiBUTEJIEM HJIH €ro npejacraBuTelieM, B TOM YHCJIe B 2JIeKTPOHHO#H dopme,
NOPSA0K HX NMpeACTABICHHSA

26. C uenpio Noiy4YeHUs] BBHITUCKUA M3 TOXO3SMCTBEHHON KHHMIU 3asABUTEID
WIK €ro npeacTaBUTeNb [10JaeT B aJAMMHHUCTPAIUIO 3alpoc O TpPeIOCTaBICHHH
MYHULMIIAIBHOM yCOyrd B (QopMe 3asBI€HHS O Bblay€ BBITUCKH W3
MOXO035MCTBEHHOW KHUTH (J1aree - 3asBJieHne) 1o (hopMe COTIIACHO MPHIIOKEHHIO K



HACTOSILEMY aJIMUHUCTPAaTUBHOMY PEIJIaMEHTY.
3asiBIeHue O MPeIOCTaBIEHUH BBIITMCKU U3 KHUTH MOXKET OBITh 3aII0JJHEHO OT
PYKH, MAalIHHOIIMCHBIM CIIOCOOOM MO0 MOCPEACTBOM 3JIEKTPOHHBIX IeYaTaroluX
YCTPOMCTB, a TaK)Xe MOATOTOBJIEHO B 3JIEKTPOHHOU (popme ¢ nomoinsro Iloprana.
3asiBlieHMEe, HANpaBJIEHHOE B JJIEKTPOHHOH (OpMe ¢ HUCIOIb30BaHUEM
[Toprana, ™oxer OBITh TOANMMCAHO YCHIEHHOW HEKBaIH(PHULIHUPOBAHHOM
9JIEKTPOHHOM TNOJINUCHI0, CepTU(PHUKAT KIIOYa IMPOBEPKU KOTOPOW CO3JaH H
UCIIOJIb3yeTCs B UHpPaCTpyKType, obecrneunBaroen
WH()OPMAIIHOHHO-TEXHOJIOTHYECKOe B3aUMOJEHCTBHE MH(MOPMALMOHHBIX CHCTEM,
UCIIONB3YEMBIX IS IPEOCTABIEHUSI TOCYJaPCTBEHHBIX U MYHHIUIIATIBHBIX YCIIYT B
anekTpoHHOM (dopme, B coorBeTrcTBUM ¢ IlocranoBinenueM IlpaBurenscrBa
Poccuiickoii ®@enepamuu ot 01.12.2021 Ne 2152 «O6 yrBepxaenuu IIpaBun
CO3JaHMsi M HUCIOJIb30BaHUSI cepTU(UKATa KIOYa IIPOBEPKH, YCUIIEHHOM
HeKBaTM(UUMPOBAHHONW  DJIEKTPOHHOW  TOANUCH B HMHQPAcCTPyKType,
obecrneunBaroen UHPOPMAIHOHHO-TEXHOJIOTHYECKOe B3aMMOJIEHCTBUE
MH(POPMaAIIMOHHBIX CHUCTEM, UCIOJIb3YEMBbIX ISt Npe10CTaBICHHS
roCy/IapCTBEHHBIX U MYHHUIUIIAIBHBIX YCIIYT B 3JIEKTPOHHOU (hopme.

B 3asiBneHuu o npeaocTaBIeHUH BBITUCKH U3 KHUTH r1aBoii JIIIX iy uHeIM
ynienom JIITX ykaseiBaeTcs opMar npeaocTaBieHUss TaKOW BHINUCKU (B dopme
IEKTPOHHOTO JIOKYMEHTa MM Ha OyMa)KHOM HOCHUTEIE).

27. K 3asiBNIeHUIO 3asBUTENb WIH €r0 IIPeACTAaBUTEIb IPUIIAraeT ClleAyIolue
JIOKYMEHTBI:

1) KONuIO JOKYMEHTA, YAOCTOBEPSIOLLErO TUYHOCTD 3asiBUTEIS;

2) KONIMI0  JOKYMEHTa, Y/JOCTOBEPSIIOLIEr0 JIMYHOCTh IIpeACTaBUTEIA
3asBUTEN (B Ciy4ae MoJavd JOKYMEHTOB IIPeICTABUTENIEM 3asBUTEIS );

3) ZOBEpEeHHOCTh MM WHOM JOKYMEHT, YIOCTOBEPSIOIIMNA ITOJHOMOYHMS
npeicTaBUTeNsl 3asgBUTENs (B Ciy4yae TMOJa4d JOKYMEHTOB IpENCTaBUTENIEM
3asIBUTEJIS ).

28. 3asiBUTENb WM €ro TIpejCTaBUTENb IpeJACTaBiIseT (Hampasliser)
3asBJIeHWE M  JIOKYMEHTBl, YyKa3aHHble B IIyHKTe 27  HacTOALIETO
aJIMUHHUCTPATUBHOI'O PErJIaMeHTa, OHUM U3 CIEeIyIOLIUX CII0co00B:

1) myTem JUYHOTO OOpalieHUs B aIMUHUCTPALIHIO;

2)yepe3 opraHu3aldM IOYTOBOM CBsi3M. B 3TOM ciiyyae JOKYMEHTBI
MIPEJICTABIISIOTCS B KOIMUSX, 3aBEPEHHBIX HOTAPUYCOM WJIM JODKHOCTHBIM JIMLIOM,
YIOJHOMOYEHHBIM B COOTBETCTBUM C 3aKOHOJATEIbCTBOM HA COBEpLIECHHE
HOTapHaJIbHBIX JIEHCTBHH WK OPraHOM (JIOJDKHOCTHBIM JIULIOM ), YIIOJTHOMOYEHHBIM
Ha BbIJ1a4y COOTBETCTBYIOLIEIO JOKYMEHTA;

3) uepe3 nuuHbIN kabunet Ha [loprae;

4) myteM HampaBleHHUs Ha O(GUIMAIBHBIA aapec 3JIEKTPOHHOM I10YThI
aJJMUHUCTpALIAH;

5) uepe3z M®LI.

29. B cnyuae obpamenusi B MOL] oqHOBpeMEHHO ¢ KOMILJIEKCHBIM 3aIIpOCOM
3asBUTENb WA €ro MpeJICTaBUTENb II0[aeT CBEIEHHUS, JOKyMeHTH H (MJIH)
uHpOpMaUIO, NPeJyCMOTPEHHble  HOPMAaTHBHBIMU  IIPAaBOBBIMH  aKTaMH,
pPEryJUpYIOLIMMY OTHOIIEHUs], BO3HUKAIOIIME B CBA3HM C IIPEIOCTaBICHUEM



YKa3aHHBIX B KOMILUIEKCHOM 3alpoce roCyIapCTBEHHbIX U (MJIM) MYHUIMIIATBHbIX
yCIIyT, 3a UCKIIOUYEHHEM JOKYMEHTOB, Ha KOTOPBIE PacIpocTpaHseTcs TpeboBaHue
nyHkTa 2 yactu | crateu 7 @enepansHoro 3akona ot 27 uross 2010 roga Ne 210-03
"O6 opraHM3alMy NPeIOCTABIEHHs TOCY JapCTBEHHBIX ¥ MYHHUIMIANBHBIX yeuyr",
a TaK)Ke CBEJICHWH, JOKYMEHTOB U (WiH) HHQOPMAIMH, KOTOPhIE Y 3asiBUTEIIS I
ero INpeICTaBHTENSI OTCYTCTBYIOT M IOJDKHBI OBITh IOJYy4YEHBI MO pe3yibTaTam
NPEIOCTABIEHNs 3asBUTENIO WM €ro INpeICTaBUTENI0 HHBIX YKa3aHHBIX B
KOMIUIEKCHOM 3alpoce TIOCYAapCTBEHHBIX M (MJIM) MYHHIMIAIBHBIX YCIYT.
CaezeHusi, JOKYMEHTHI 1 (MJ1K) HHGOPMALIHMIO, HEOOXOAUMBIE [UIS ITPEJOCTaBIEHHU
roCyIapCTBEHHBIX W (WIM) MyHULMIAIBHBIX YCIYr, yKa3aHHBIX B KOMIUIEKCHOM
3ampoce, W IOJdyd4aeMble B OpraHM3aUMsX, yKa3aHHBIX B 4YacTd 2 cTarthu |
®enepansHoro 3akona or 27 wrons 2010 roma Ne210-®03 "O6 opranusauuu
MpeIOCTaBlIeH s TOCYJAPCTBEHHBIX M MYHMIMIAIBHBIX YCIyr", B pe3yibTare
OKa3aHMsl yCJIyr, KOTOpbIE SBIAIOTCS HEOOXOJUMBIMH M 00s3aTeIbHBIMU IS
peIoCTaBlIeHHs] FOCYJApCTBEHHBIX M MyHHMLIMIIAIBHBIX YCIYT, 3asiBUTENIb WM €ro
npeacraBuTens nojgaer B M®L[ oJHOBpEMEHHO C KOMIUIEKCHBIM 3alIpOCOM
CaMOCTOATENBHO.

30. I[Ipy mnpenocraBieHUH MYHHLMIIAJIBHOM YCIYrd AIMHHUCTpALUs HeE
BIpaBe TpeOOBaTh OT 3asBUTENICH MM MX IpeJICTaBHTENle JOKyMEHTBbI, He
yKa3aHHbIE B MyHKTaxX 26 u 27 HAcTOSIIEro afMHHUCTPATHBHOI'O perjiaMeHTa.

31. TpeGoBaHust K JOKyMEHTaM, NPEJCTAB/ISIEMbIM 3asBUTENIEM WM €ro
Mpe/ICTaBUTEIEM:

1) HOKyMEeHTBI JOJDKHBI HMMETh II€4YaTH, TMOAMMCH YIOJHOMOYEHHBIX
IOJDKHOCTHBIX ~ JIMI]  TOCYHapCTBEHHBIX  OPraHoB, OpPraHOB  MECTHOIO
caMOyIIpaBJeHHs WK JOJDKHOCTHBIX JIMIl MHBIX OpraHU3allii, BbIIABIIUX JIaHHbIC
JIOKYMEHTbl MJIM YJOCTOBEPHBIIMX MOIMHHOCTh KONHUH NOKyMEHTOB (B ciiydae
TOJNyueHHus: JOKyMeHTa B ()OpMe 3JIEKTPOHHOTO JOKYMEHTa OH JO/DKeH OBITh
IOJIIKMCAH JJIEKTPOHHON TMOANMCHIO 3asBUTENS MM €ro IMpeACTaBUTENs B
COOTBETCTBMH C IIYHKTOM 69 HACTOSIIEr0 aIMHHACTPATUBHOIO PErJIaMEHTa);

2) TEKCTHI JIOKYMEHTOB JJOJDKHBI ObITh HallMCaHbI Pa300pYKBO;

3) IOKYMEHTBI He JOJKHbI UMETh IMOAYHMCTOK, IIPUITMCOK, 3a4CPKHYTHIX CJIOB
Y HE OrOBOPEHHBIX B HUX UCIPABICHUH;

4) HOKyMEHTBI He JOJDKHBI OBITh MCIIOJIHEHB! KapaHJaIloM;

5) IOKYMEHTBI He JOJDKHbI UMETh TMOBPEXIEHWH, HaJM4he KOTOPBIX HE
M103BOJISIET OHO3HAYHO MCTOJIKOBATh UX COJIEpXKaHHE.

I'nasa 10. cyepnpiBawmuii nepedeHb J10KyMEHTOB, He00X0AHMbIX B
' COOTBETCTBHH ¢ HOPMATHBHBIMH NPABOBbLIMH AKTaAMH ISl NPeA0CTABJICHHS
MYHHUIHIAJIbHOH YCJIYTH, KOTOPbie HAXOAATCH B PACTIOPSI2KEHHH
rocy1apcTBeHHbIX OPraHOB, OPraHOB MECTHOI0 CAMOYNPABJICHHS H HHBIX
OpPraHoB, y4aCTBYIOUIAX B PeIOCTABJICHHH MyHHIHNAJIbHOH YCIYTH, H
KOTOpBIE 3asiBHTE]Ib WJIH €ro npeAcTaBHTe/Ib BIpaBe NPeACTaBHTh, 2 TAKIKe
cnocolObl HX MOJyYeHHN 3afBUTE/ISIMH HJIH HX NPEACTABHTEISMH, B TOM YHCJIe
B 3JIEKTPOHHOI opme, NOPSAOK HX NpeAcTaB/IeHHH



32. JlokyMeHTbl, HEOOXOJMMBbIE Ui TNPENOCTaBICHHUs MYHHLHUIAIbHOM
YCIIyTH, KOTOPBIE HAXOATCS B PaCIOPSIKEHUHU IOCY 1apCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYTIpaBJIeHHs U HWHBIX OPraHOB, Y4acTBYIOUIMX B IIPEIOCTaBICHHH
roCyJIJapCTBEHHbIX WM MYHMIUMIIAIbHBIX YCIYr, U KOTOpBIE 3asBHUTEIb WA €ro
IIpe/ICTaBUTENb BIIpaBe MpeACTaBUTh, OTCYTCTBYIOT.

I'napa 11. 3anper TpeGoBaTh OT 3asiBHTEJIN NpPeACTABIEHHS JOKYMEHTOB
4 MH(popManHH

33. AnMuHUCTpalusi TpU TNPENOCTABICHUM MYHULMIAIBHON YCIyI'H He
BIpaBe TpeOOBaTh OT 3asiBUTENICH WM UX NPEACTABUTENICH:

1) npeacraBieHuss AOKYMEHTOB M HMH(QOPMAalMM WIM OCYLIECTBIICHHS
IENUCTBUM, Tpe/CTaBlIeHHE WM OCYIIECTBIEHUE KOTOPBIX HE IPEILyCMOTPEHO
HOpPMaTHBHBIMHU ITPABOBBIMU aKTaMH, PETYJIMPYIOIIUMHU OTHOLLIEHHS, BO3HUKAIOLIHE
B CBSI3U C MPEJOCTABIeHHEeM MYHULIUNATBHOMN YCIIyIH;

2) npejicTaBIeHUs]  JAOKyMEHTOB ¥  HWH(QOpPMaLuu, B TOM  4YHCIE
MOATBEPKIAIOIIMX  BHECeHHE  3asBUTENEM IulaThl 32  [IPeJOCTaBJIECHHE
roCy/IapCTBEHHBIX X MyHHIUITAJIBHBIX YCIIYT, KOTOPbIE HAXOAATCS B PACIIOPHKEHUH
aJMMHUCTPALIUH, FOCYJaPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOyIIPaBJICHHS
¥ (WIM) MOJABEJOMCTBEHHBIX T'OCY/JapCTBEHHBIM OpraHaM H OpraHaM MECTHOIO
caMoyTipaBlIeHuUs opraHu3anui, y4acTBYIOIIMX B NpeIOCTaBICHUH
MYHHUIIMNIATBHON YCIYTH, B COOTBETCTBHM C HOPMATUBHBIMH IPAaBOBBIMH aKTaMH
Poccuiickoii ®@enepanuy, HOPMAaTUBHBIMM NPAaBOBBIMM akKkTaMd UYeueHCKOM
PecniyOnuky, MyHUUUMOAIbHBIMM I[PAaBOBBIMU  aKTaMH, 3a HCKIIOYEHHEM
JOKYMEHTOB, BKJIIOYEHHBIX B OIpejesieHHbIH 4acThio 6 cratbu 7 DenepalibHOro
3akoHa or 27 wmrons 2010 roma Ne 210-®3 "OO6 opranusanuu NpenoCTaBICHHS
rocyZapCTBEHHBIX ¥ MyHHUIUITAJIBHBIX YCIYT" NepeyeHb J0KyMEHTOB;

3) npesicTaBieHUsl JOKYMEHTOB W UWHGOpPMaLuu, OTCyTCTBUE U (WIIHK)
HE/JIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIWCh IPH IE€PBOHAYAIBHOM OTKa3e B
npreMe JOKYMEHTOB, HEOOXOJWUMBIX MUIS IIPeJOCTaBIEHHsS MYHHUIUNAIBHON
ycinyrd, nubo B IPeOCTaBI€HUH MYHULMIIANBHOM YCIYrH, 3a MCKIIIOYEHHEM
Clly4aeB, PelyCMOTPEHHBIX B ITyHKTe 4 yacTy | ctateu 7 PeiepalibHOro 3aKOHA OT
27 wrons 2010 roma Ne210-d3 "OO6 opraHuM3aliM¥ —IPeJOCTaBICHHMS
rocyJapCTBEHHBIX ¥ MyHHUIUIAJIBHBIX yCIyr";

4) npepocTaBieHuss Ha OYMaXKHOM HOCHTENe JOKYMEHTOB W MH(MOpMalWy,
9JIeKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEeHbl B COOTBETCTBUH C IyHKTOM
7.2 yactu 1 crateu 16 @enepanbHoro 3akona ot 27 urois 2010 roga Ne 210-d3 "O6
OpraHM3alliK TMPeIOCTaBIeHUs] TOCYAapCTBEHHbIX M MYHMLMIAJIBHBIX YCIYyr", 3a
MCKJIFOYEHHEM ClIy4aeB, eciii HaHeCeHHe OTMETOK Ha TaKHhe JAOKYMEHTHI JTHOO MX
M3bATHE SBISETCA HEOOXOAMMBIM YCIOBHEM IIPEIOCTaBIEHHS MYyHMLHUIIAIbHOU
YCIIyTH, ¥ MHBIX CJIy4aeB, yCTaHOBJICHHBIX (pellepajbHbIMH 3aKOHAMH.

I"naBa 12. UcuepnbiBaomuii nepevyeHb OCHOBaHUH /IS 0TKA3a B NpHemMe
JIOKYMEHTOB, He00XOAHMBIX /Il NPeJIOCTABJICHHA MYHHIHNAJbLHON YCJIYTH



34. OcHOBaHUSAMU /1151 OTKA3a B IPUEME JIOKYMEHTOB SBJISIFOTCS:

1) 3asBneHve He coOOTBeTCTByeT (hOpMe 3asiBIIEHHS, YyCTAaHOBJIEHHOM
MPUIIOKEHUEM K HACTOSILEMY aIMUHUCTPATUBHOMY PETIAMEHTY,

2) HeNpeJCTaB/IeHHE 3asdBUTENIEM WM ero Ipe/iCTaBUTe]eM JIOKYMEHTOB,
YKa3aHHBIX B ITyHKTe 26, 27 HACTOSILEro aAMUHUCTPATUBHOTO PerjlaMeHTa;

3) HECOOTBETCTBHE IPEJICTABICHHBIX 3asBHUTENIEM HJIHM €ro IpeCTaBHTENIEM
JOKYMEHTOB  TpeOOBaHMSM, YyKa3aHHBIM B MyHKTe 31  HaCTOSIIEro
aJIMMHHCTPAaTUBHOTO PETJIAMEHTa;

4) Hanuuue B JOKyMEHTaX HeLeH3YPHBIX JTHO0 OCKOPOUTEbHBIX BhIPAKEHHH,
yrpo3 J)KM3HH, 3J0POBBI0O W HMYIIECTBY HOJDKHOCTHBIX JIHI[ aAMHHHMCTpALUH, a
TaK)Ke 4JIEHOB UX CEMEH.

35. B ciyuyae ycTaHOBJI€HUsI OCHOBAHHM ISl OTKA3a B IIPUHSATHH JOKYMEHTOB
JOJDKHOCTHOE JIMLIO aJMMHMCTPALIMM, OTBETCTBEHHOE 3a NPUEM M PETUCTPALHIO
JIOKYMEHTOB, COBEpILIAeT JEWCTBUS [0 YBEJOMJICHHIO 3asiBUTENsl WM €ro
NpeACTaBUTENls B IOpsAKe, IpeaycMOTpeHHOM myHKToM 80 Hacrosiero
aJIMMHKCTPAaTUBHOIO perjaMeHTa.

36. OTka3 B nmpueme JOKYMEHTOB He IPENATCTBYET NOBTOPHOMY OOpaIlieH IO
3asBUTEJIEN MJIM UX TIpe/ICTaBUTENEH 3a IpeIoCTaBlIeHUeM My HHULIMIIAIBHOM YCITyTH
M MOXeT ObIThb 00XaloBaH 3asBUTENIEM WM €ro IpeJCTAaBUTE]eM B MOPSIKE,
YCTaHOBJIEHHOM JIEHCTBYIOIIMM 3aKOHOAATEILCTBOM.

I'naBa 13. UcyepnbiBaonuii nepeyeHb OCHOBAHMH ISt
NPHOCTAHOBJICHHS HJIH 0TKAa3a B NPEAOCTABJIEHHH MYHHIHNANbHOH YCIyrH

37. OcHoBaHUA AN MPUOCTAHOBIIEHUS MPENOCTABJICHHS MYHHLMIIATBHOM
YCIIyTH 3aKOHO/IaTeIbCTBOM HE IPeAyCMOTPEHBI.

38. McuepnbiBaromuii nepedeHb OCHOBaHHM [JIsS OTKa3a B NPeIOCTaBICHUH
MYHHULMITAIbHOMN YCIIYTH:

1) HecooTBeTCTBHE 3asiBUTEINS TPeOOBAHUSM, ITPELYCMOTPEHHBIM ITyHKTOM 3
HAaCTOSILEro aIMUHUCTPATUBHOIO perjaMeHTa;

2) Hanuuve B npeJcTaBieHHBIX JOKyMEHTAX HEAOCTOBEPHOM HH(OPMALIHH;

3) B 3asBnenum He ykazaHbl (aMWIMs TpaXAaHWHA, HAIPaBHBILETO
3asiBJICHHME, WU MIOYTOBBIN aJpec, 110 KOTOPOMY JO0JKeH ObITh HaNpaBJIeH OTBET;

4) B 3asBiIeHUM coaepxkarcs HEUEH3YpHble JHOO OCKOpPOUTENbHBIE
BBIPAXEHUsI, YTPO3bI )KU3HH, 3JOPOBBIO U UMYIIIECTBY JOKHOCTHOTO JIUIIA, & TAKKE
YJIEHOB €r0 CEMbH;

5) TexcT 3asBIEHUS HE NOJIAETCS IPOYTEHHUIO;

6) OTcyTcTBUE NaHHBIX B OXO3SMCTBEHHON KHUTE.

I'nasa 14. Ilepeyenn yciyr, KOTOpble ABJAIOTCH HEOOXOAMMBIMH H
00s13aTeJIbHBIMH /ISl IPEAOCTABJICHHS] MyYHHIIMNIAALHOM YCJIYTH

39. Venyru, KoTopble SBISIFOTCS HEOOXOAMMBIMH M 00S3aTENIbHBIMH ISt
NPEeJOCTaBICHHs] MyHHUIMIIAILHOM YCIIyTH OTCYTCTBYIOT.



I'nasa 15. Ilopsinok, pa3mep H OCHOBAHHSI B3UMAaHMA rocyiapcTBeHHOH
NOLJIMHBI HJIH HHOH IJIAThl, B3HMaeMOH 32 NnpeaocTaB/ieHHe MyHHIIHNIAJIbHOH
YCJIYTH

40. MynuuunanpHasi yciyra rnpenoctaBisieTcs OecruiaTHo, 6e3 B3MMaHHUS
roCy/IapCTBEHHOM MOLUUTMHBI WK WHOM ILJIaTHI.

41.B caydyae BHeceHHMS WM3MEHEHHH B BbIIaHHBIA B pe3yJbTaTe
NPEIOCTaBICHUs] MYHULMINAIBHOM yCIyrd JOKYMEHT, HalpaBlIeHHbBIA Ha
WCIIpaB/ieHHe OIIMOOK ¥ OINeYaToK, JOMYIIEHHBIX 110 BUHE aAiMUuHucTpanuu, ML,
a TakXKe JO/DKHOCTHBIX JIMI[ aJMHMHMCTpauuu, pabotHukoB MOPII, muara c
3asiBUTEJIS] HE B3UMAETCH.

I'nasa 16. Ilopsaaok, pazmMep U OCHOBAHHS B3HMAaHHA IJIATHI 32
npeaocTaBJieHHe YCJIyr, KOTOpble ABJSIOTCH HeO0X0AHMbIMH H
00s13aTeJIbHLIMH /ISl IPEA0CTABJIEHHS MyYHHIHNAJBHON YCJIYTH, BKIIOYAs
MHPOPMANHIO 0 METOAHKeE pacyeTa pa3Mepa TAKO# MIaThl

42. Ilnara 3a ycinyru, KOTOpbIE SABISIFOTCS HEOOXOAMMBIMHU B 0053aTeIbHBIMH
JUISL TIPEIOCTaBIICHUS! MyHHULIMIIAJIBHOM YCIIYTH, OTCYTCTBYET.

I'napa 17. MakcumaabHBIH CPOK 0)KHIAHHS B OYepeIH NPH Mogaye
3asiBJICHHS] H NIPH NOJyYeHHH pe3y/ibTaTa NMpPeAoCTaABICHHS TAKOH YCJIYrH

43. MakcumanibHOe BpeMsi OKHMJaHUs B Odepead NpH Iojade 3asBICHUS U
JIOKYMEHTOB HE JIOJDKHO MPEeBbIIAaTh 15 MUHYT.

44. MakcumanpHOe BpeMsl OXKHIaHHsI B O4epeI NIPH TOJTyUYEeHUH pe3yibTaTa
MYHMIMIIAIBHON YCIYTy HE JOKHO MPEeBBIATh 15 MUHYT.

I"'nasa 18. Cpok H NOpAAOK perucTpanuH 3asiBJeHHs, B TOM YHCJIE B
3JIEKTPOHHOH opme

45. Peructpanuio 3asiBlieHUs] ¥ JOKYMEHTOB, IIPEIOCTABICHHBIX 3asiBUTEIIEM
WM €ro MpeACTaBUTENIeM, OCYLIECTBISET JOHKHOCTHOE JIUILO aJMUHUCTPAIUH,
OTBETCTBEHHOE 3a IPHEM U PETUCTPALIMIO JOKYMEHTOB, B TOM YHCJIE B JIEKTPOHHOM
(Gopme, B IKypHalle perucTpauuM oOpallleHWii 3a  [peJoCTaBIEHUEM
MYHHIMIIAJBHON YCIIYTH IIyTE€M IIPUCBOCHMS YKa3aHHBIM JIOKYMEHTaM BXOJISILEro
HOMepa C yKa3aHUeM JaThl MOIyYeHHS.

46. Cpok perucrpanyy IpeiCTaBIeHHBIX B aJIMUHHCTPALMIO 3asBICHUAS U
JAOKYMEHTOB IIPH  HENOCPEACTBEHHOM OOpalleHUH 3asBUTENsI WIH €ro
MPEeJCTAaBUTENISl B aAJAMUHUCTPALIMIO HE JOJ/DKEH IpeBblaTh 15 MHUHYT, npu
HalpaBIE€HUU [JOKYMEHTOB 4Yepe3 OpraHu3alyyd IIOYTOBOW CBSI3W WM B
3JIEKTPOHHOU (hopMe - ofuH paboyuii AeHb CO JHA MOJyYeHHs aJIMHHHUCTpAILUe
yKa3aHHBIX JIOKYMEHTOB.

47. JlaeM peructpauud IOKYMEHTOB SIBISIETCS JE€Hb HMX IOCTYIUICHHS B
aaMuHKMcTpauuio (1o 16.00 yacos). Ilpu noctymienun nokymentoB nocie 16.00
4aCcOB UX PErUCTPaLMs IPOUCXOAUT CIEAYIOIIMM pabounuM JHEM.



I'nasa 19. TpeGoBanus k noMemieHUsIM, B KOTOPbIX NMPeI0CTABIAETCS
MYHHIHMNAJIbHASA yCayra

48. Bxon B 31aHMe agMHHHUCTpalud oOopyayercss HHGMOPMAIHOHHOM
Tabnu9KoN (BBIBECKOH), cozepaiieil MHPOpPMAIMIO O IMOJHOM HAWMEHOBAHUH
aJIMUHUCTPALIUH.

49. AnmunucTpauus obecrieyrBaeT HMHBaIMAaM (BKJIIOYas HHBAJIHOB,
HCIIOJIE3YIOIIMX KPecIa-KoJISICKU H CO0aK-IIPOBOJHUKOB):

1) conpoBoXeHHEe MHBATUI0B, HMMEIOIMX CTOWKHE PacCTPOMCTBA (PYHKIIUH
3peHUsi ¥ CaMOCTOSITEJIBHOTO MEepPEeBHKEHUS], U OKa3aHWE MM IMOMOILM B 3JaHUH
aZIMHHUCTpALIHH;

2) NOImyCK B 3[aHUE AJMUHUCTpAMM COOAKHU-TIPOBOAHHMKA TNPH HAJIUYHH
JOKYMEHTA, IOJTBEPXKJAIOLIEro ee crelualbHoe oOydeHHe M BbIIaBaeMOro IO
GopmMe M B mopsjake, KOTOpBIE ONpeNeNsioTcs (elepalbHBIM  OpraHOM
UCIIOJIHUTEIbHOW  BJIACTH, OCYIUECTBISIOUMM (YHKIMM 1O BbipaboTke H
peanusaludyd  TOCYHApCTBEHHOM  TMOJUTHKA W HOPMATUBHO-TIPABOBOMY
peryJaupoBaHuIo B cepe COLHaIbHOM 3allUThl HACEJIEHHUS;

3) oxa3aHHe JOJDKHOCTHBIMH JIMIAMH W PaOOTHUKAMH aJMHUHHCTPAIIUH
MIOMOIIM MHBA/IMJaM B NPEOJOJeHUU OapbepoB, MEINAIOIIMUX MMOJYYEHHIO UMH
YCIIYT HapaBHE C IPYTUMH JIMIAMHU.

B ciydasx, ecinu 31aHue HEBO3MOXKHO IMOJIHOCTBIO ITPUCIIOCOOUTH C Y4ETOM
noTpeOHOCTeH HMHBAJMIOB, aJMUHHUCTPALUS [0 €ro pPeKOHCTPYKIHMH WK
KalyMTaJbHOr0 PEMOHTA IPUHUMAET COIJIACOBAHHBIE C OJHUM M3 OOILIECTBEHHBIX
o0beIMHEeHHU WHBAIHMIOB, OCYIIECTBIISIONIAX CBOIO JIEATELHOCTh HA TEPPUTOPUH
["'opmanu-FOproBckoro censckoro moceneHuss ['yaepMeccKoro MyHHIUIIATBHOTO
paiiona Yeuyenckor PecmyOnuku, Mepsl 1 obecrieueHus: 1OCTyra WHBAIMIOB K
MECTY IIPEI0CTaBIEHNS MyHULUITATIEHON YCITyTH.

50. udopmanmonHsie TaOIUUKH (BBIBECKH) Pa3MEILAIOTCS PSIOM C BXOZOM
B 3/laHM€ aJMHHHUCTpaluu 1100 Ha JBepH BXOJa B 3/laHWE aJIMUHUCTPAILIMU Tak,
4TOOBI OHM OBUIM XOPOILIO BU/IHBI 3aBUTEJISM WIIH UX IIPEICTABHTEISIM.

51.1lpuem 3asBuUTened WM HMX [PEACTaBHTENEH, JOKYMEHTOB,
HEOOXOAMMBIX ISl TIPENOCTABICHHS MYyHUIMIIAIEHON YCITyTH, OCYIIECTBISETCS B
KabuHeTax aJIMMHUCTPALIUH.

52.Bxon B kaOuHeT aaMHUHHUCTpalMu oOOpyHyeTcss HHGOPMALHMOHHOM
TabnMukoi  (BBIBECKOH) ¢ yKa3aHMeM HoMepa KaOWHeTa, B KOTOPOM
OCYILECTBIISETCS NIPEIOCTaBIeHHEe MYHULIMITAIBHOM YCITyTH.

53. Kaxnoe paboyee MecTO NODKHOCTHBIX JIMII aJIMHUHHCTPALMU JIOJDKHO
ObITE 000PY/IOBAHO NMEPCOHATBHBIM KOMITLIOTEPOM C BO3MOXKHOCTBIO JOCTYINa K
HEe00X0AMMBIM HH(OPMALIMOHHBIM 0a3aM JaHHBIX, MIEYaTAIOIIAM ¥ CKAHUPYIOLIAM
YCTPOMCTBaM.

54. Mecra 0oXHAaHMS JOJDKHBI COOTBETCTBOBATH KOM(DOPTHBIM YCIOBHUSM
IVl 3asBUTENIEM WIM MX TNpeACTaBUTENeH U ONTUMAJBHBIM YCJIOBHUSM pPabOTHI
JOJDKHOCTHBIX JIML aAMUHUCTPALIUH.

55.Mecra oxugaHuss B oOudepeid Ha IpUeM, MoJady JAOKYMEHTOB,
HEOOXOAMMBIX JUISl TPEeAOCTABIEHUS MYHHUIMIIAIBHONW YCIYTH, O0OPYIyIOTCS



CTYJIBSIMU, KpECEIbHBIMUA CEKIIUSIMHU, CKAMbBSIMH.

56. MecTa 151 3aI0JTHEHUs] JOKYMEHTOB 000pyAyI0TCSl HH(OPMallMOHHBIMH
CTEeHJIaMH, CTYJIbSIMU U CTOJIaMH 11 BO3MOXXHOCTH O(OPMIICHHUs JOKYMEHTOB.

57. indopMallMOHHBIE CTEHIBI Pa3MELIAIOTCA HAa BUIHOM, JAOCTYITHOM IS
3asBUTEJIe WIIH UX MPeJCTaBUTENIeH MECTe U PH3BaHbI 00eCTIEUNTh 3asiBUTEIS WU
€ro mpeicTaBuUTeNss HcdeprnbiBaiomieid uHpopmauued. CTeHAbl AOIKHBI OBITH
oopMIIeHEI B €IMHOM CTHJI€, HAAIKCH CHENaHbl YepHBIM MIpUPTOM Ha Oermom
¢done. OdopmieHHe BHU3yaJbHOM, TEKCTOBOM HHGOpMALMU O TOPSIKE
MPEeJIOCTABICHUS! ~ MYHHIUNAIBHOM  YCIYrM  JOJDKHO  COOTBETCTBOBATH
ONTUMAJILHOMY 3PHUTENIBHOMY BOCIHPHUSTHIO 3TOH WHGOpMALMU 3asBUTEISIMHA HIIH
WX MPeICTaBUTEISIMHU.

I'nasa 20. [Toxka3aTen A0CTYNHOCTH H Ka4eCcTBA MYHHUHNAJILHOM
yCJIYTH, B TOM YHCJIe KOJIHYeCTBO B3aHMO/AeHCTBHH 3asiBUTEII C
JAOPKHOCTHBIMH JIHIAMH NPH NPeAOCTABJICHHH MYHHIHMNIAIbHOH YyCJIYrH H HX
NPOJOJIAKHTEIbHOCTh, BO3MOXKHOCTD NOJY4eHHsl HHGOpMAaLHH 0 Xo/1e
npeoCcTABICHHS MYHHIIHNIAJLHOM YCJIYT'H, B TOM YHCJ/I€ ¢ HCIIOb30BaAHHEM

HH(POPMALMOHHO-KOMMYHHKAIHOHHBIX T€XHOJIOTHH, BO3MOMKHOCTD JIH00

HEBO3MOKHOCTH NOJIy4eHHs MyHHIHNAaaAbHOH ycayrn B M®I] (B Tom yucie B
noJiHoM o0beme), MoCpeACTBOM KOMIUIEKCHOIO 3anpoca

58. OCHOBHBIMH NOKa3aTeJIIMUA JAOCTYITHOCTH U Ka4ecTBa MYHMIMIIAIBHOM
YCIIyTH SIBJISIFOTCS

1) cobmonenne TpeGoBaHUNH K MecTaM IpeJOCTaBICHUS MYyHHLUIIATBHON
YCIIyTH, UX TPAHCIIOPTHOM IOCTYITHOCTH;

2) BO3MOXHOCTh TIPE/ICTABICHHS 3asBJICHHS M JOKYMEHTOB, HEOOXOJAUMBIX
JUIsL IPEIOCTaBIeHUs] MyHULIMITAJIBHOM yciyTH, yepe3 MOLI;

3) cpeHee BpeMs OKHAaHUSI B OYEPEIU NPH MoJa4ye JOKyMEHTOB;

4) konmu4ecTBO oOOpaieHui 00 o00XajoBaHWUM peLIeHUd U JIeHCTBHM
(6e3neiicTBUs) aAIMMHUCTPALIMH, A TAKXKE JO/DKHOCTHBIX JIML aIMUHUACTPAL|H,

5) KONM4ecTBO B3aUMOJCHCTBUN 3asBUTENSl WM €ro IpeAcTaBUTENs C
JOJDKHOCTHBIMH JIML[AMH, UX IIPOJIO/DKUTENIBHOCTD,

6) BO3BMOXXHOCTh TOJNIY4eHHS HH(pOpMaMU O XOJe IpelOCTaBICHHUS
MYHHIUIIATBHOU YCITyTH.

59. B3aumoneicTBrE 3asABUTEINS UM €r0 MPEACTaBUTENS C JOKHOCTHBIMH
JUIAMH  AJIMUHUCTPAllMd OCYILIECTBIS€TCA MpH JIMYHOM IIpUEME TIpaxJaH B
COOTBETCTBHHM C rpaKoM Iprema rpax/iad B aJMUHUCTPAL|H.

60. B3aumoelicTBre 3asBUTENS WK €ro IIpeACcTaBUTe)s ¢ JO/DKHOCTHBIMU
JMLIAMU aIMUHUACTPALIAU OCYILECTBIISIETCS IIPH JIMYHOM OOpallleHUH 3asiBUTEIs HITH
€ro MpeaCcTaBUTENS:

1) ans  mojayu  JOKYMEHTOB, HEOOXOIUMBIX Ui  IPeAOoCTaBJICHHUs
MYHULIUIIAIBHON YCIIYTH;

2) 1S TIOJIyY€eHHUs pe3yibTaTa MpefoCTaBlIeHUus MyHULIUIIAIbHOH YCIIyTH.

61. IIpogomxuTensHOCTh B3aUMOJEUCTBUS 3asIBUTENIA 158071 ero
IpeACTaBUTENS ¢ JOJDKHOCTHBIMU JIMLIAMHM aJMUHUCTPALIMH TIPH MPEIOCTaBICHUH



MYHUIIMIIAJIBHON YCIYyTM HEe MOJDKHA TMpeBblmaTh 10 MUHYT 1O KaXAOMy W3
yKa3aHHbIX B IyHKTe 60 HacToslIero aJMUHUCTPATUBHOIO perjaMeHTa BHIOB
B3aUMOEHCTBHSA.

62. KonuuecTBO B3aMMOJICMCTBHI 3asBUTENIS WM €ro IpeACTaBUTENs C
JOJKHOCTHBIMU JIML[AMU aJIMUHUCTPALUU TIPU TPEAOCTABIEHUN MYHHULIMIIAIbHOM
YCIIYTY He AOJDKHO MPEeBhIIaTh ABYX pas.

63. 3asButenmo obecrieyMBaeTcs BO3MOXKHOCTH IOJaud  3ampoca o
NPEAOCTAaB/ICHUM  MYHHUIMIIAJBHOM  YCIYrH M [OJyYEeHHsl  pe3ysbTrara
MYHMIUIIATIBHOM YCIYTH IOCPEICTBOM HCIIOJNIB30BaHUSI 3JIEKTPOHHOW IIOYTHI
aagmuuucTpauuy, [loprana, MOLI,

3asBUTENb M €ro IpeJCTaBUTEIb HMEIOT BO3MOXHOCTb IIOJYyYHUTH
MH(POPMALIMIO O X0Ji€ NTPEeJ0CTaBIEH)s MyHUILIMIIAIBHONU YCIIYTH B aIMUHUCTPALIUU
B IOpANKE, YCTAHOBJIEHHOM IIyHKTaMu 7/-15 HacTosero aJiMHHUCTPATHBHOIO
perjamMeHTa.

I'naBa 21. Uuble TpeGoBaHMs, B TOM YHC/Ie YYHTHIBaIOLHe 0COOEHHOCTH
npeaocTaBieHUs MyHHIUNaabHOH yeayrd B M®IL u no
YKCTEPPHTOPHAILHOMY NPHHIHNY, 0COOEHHOCTH NpeAOCTABJICHHS
MYHHUIMOAJILHON YCJIYTH B 2J1eKTPOHHO#H (popme

64. MyHuuunaipHas ycjiyra II0 3KCTEPPUTOPUAIBLHOMY [PUHLMUILY He
MIpeIoCTaBIseTCs.

65. Opranuzanus MpeI0CTaBIICHHUS MYHUIUITAJIBHON yCIIyT!
OCYILECTBISIETCS MO MNpUHOMITY "omHOro okHa" Ha 06aze MOL[ npu nuyHOM
oOpallleH|} 3asiBUTEINS WIH €ro MPeICTaBUTes.

Ilpy nmpemocTaBNeHWH  MYHHIUIIAIBHOW  YCIYIH  YHUBEPCAJIbHBIMH
cnenuanucraMd  M®IL[ ocyliecTBAsIOTCS  CAEAyrOIMe aJIMUHUCTPATUBHEIE
JIEHCTBUS B paMKaX OKa3aHWs MYHULIMIIAJbHOMN YCIyTHU:

1) unpopmupoBaHue 3asBUTENe WIM HMX TMPEACTaBUTENEH O IopsaKe
[PEeJOCTaBICHUS! MYHHULMNAJBbHOW YCIYyrH, B TOM YHCJIE€ IOCPEACTBOM
KOMIUIEKCHOTO 3ampoca, O XOZe BBIMOJHEHUsI 3ampoca O NpeJOoCTaBICHUH
MYHHUIMIIAIBHON YCIIYTH, KOMILJIEKCHBIX 3aIIPOCOB, 110 MHBIM BOIIPOCAaM, CBSI3aHHBIM
C MpeAoCTaBICHUEM MYHHIMNAIBHOW YCIYTH, a TakkKe KOHCYJIbTHPOBaHUEM
3asiBUTEJIEN WM UX MPEeCTaBUTENEH O MOpsAAKe MPENOCTABICHUs MyHULIUIIAIBHOMI
yciayru B MOL;

2) npueM 3asiBICHHS U JOKYMEHTOB, MPEJCTaBICHHBIX 3asBUTE]IEM UIIH €T0
Ipe/icTaBUTENIeM, B TOM YHMCJIe KOMIUIEKCHOTO 3a1poca;

3) oOpaboTka 3asBIeHHS U TPEACTABICHHBIX JOKYMEHTOB, B TOM 4YHCIIE
KOMIUIEKCHOT'O 3a1poca;

4) HaripaBlieHUE 3asBIEHUS] U JOKYMEHTOB, IPEACTABICHHBIX 3asBUTEIEM
WM €ro MpeACTaBUTENIEM, B 8 IMUHUACTPALHIO;

5) Beilaya pe3ynabTaTa IMPeNoCTaBICHUsS MYHHIUNAIBHOW yCIyrd (B TOM
4yuclle JOKYMEHTOB, TIIOJy4Y€HHBIX II0 pe3yJbTaTaM IpeJOCTaBICHUs BCEX
roCy/IapCTBEHHBIX W (MJIM) MYHULMITAJBHBIX YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM
3arnpoce) WK yBeIoMJIeHUs 00 OTKa3e B MPUHATUY 3as1BJICHHUS K PACCMOTPEHHIO.



66. Jloctyn k uHQOpMAMU O CpOKax U IOpsAJKE IPeNOCTaBICHHS
MYHUIMIIAIBHOM ycmyrd, pasmeineHHoi Ha [loprame, ocymecTBisiercs 0e3
BBITIOJIHEH WS 3asBUTENIEM HIIH €T0 IIpeACTaBUTeNeM KaKUX-I1100 TpeOOBaHUM, B TOM
yuciie 0e3 MCIOJIb30BaHMs MPOrPaMMHOr0 oOecleYeHHs, YCTaHOBKa KOTOpPOro Ha
TEXHUYECKHE CPEeICTBA 3asiBUTENS] WM ero NpeACTaBUTeNs TpedyeT 3aKIoYeHus
JIMLIEH3MOHHOTO WJIM HWHOTO COIVIAlIeHHMs C IpaBoodianaresieM IIpOrpaMMHOrO
obecrieueHus, NpeIyCMaTpPHBAIOIIEro B3MMAaHUE IUIaThl, PErHCTPAIUIO WK
aBTOPHU3ALMIO WIX NIPEIOCTABICHHE UM NIEPCOHAIBHBIX JaHHbIX.

67. IlpenocraBieHue MyHULIMNIAIIBHOW yCIyrd ¢ Mcnoab3oBanueM Iloprana
OCYIIECTBIISIETCS B OTHOIIEHWH 3asiBUTEJIeH, POIIE/IINX MPOLeypy perucTpaiyu
Y aBTOpHU3ALHMH.

68. [logaua 3asiBUTENIeM 3asiBIEHUS B 3JIEKTPOHHOHW (hopMe IOCPENCTBOM
[Toprana ocywmectBiasiercs B Buae ¢aitnoB B ¢(opmare XML, co3maHHBIX C
ucrionb3oBanueM XML-cxem u o0ecrnedyMBalOIMX CYUTHIBAHWE W KOHTPOJIb
NpeJCTaBIEHHBIX JaHHBIX.

ITopaya 3asBUTENeM 3asiBieHHs B (OpMe BJIEKTPOHHOIO JIOKyMEHTa
IIOCPEICTBOM DIIEKTPOHHOM MMOYTHI OCYILECTBIIAETCS B BUzie (haitioB B hopmare doc,
docx, odt, txt, xIs, xIsx, ods, rtf.

DNEeKTPOHHbIE  JIOKYMEHTHI  (JJIeKTpOHHbIe  00pa3bl  JJOKyMEHTOB),
npuiaraeMble K 3asBI€HHUIO, B TOM YHC/I€ JOBEPEHHOCTH, HANpaBJISAIOTCS B BUMEC
¢aiinos B popmarax PDF, TIF.

69. IIpu oOpamieHuy 3a MNpPeaoCTaBICHHEM MYHMUIMNAIBHONW YCIYrd B
3NEKTPOHHOHM (opMe 3asiBUTEIb WIH €ro NpeACTaBUTEIb MCIIONB3YET YCUIIEHHYIO
KBATH(GUIIUPOBAHHYIO 3JIEKTPOHHYHO TMOJANUCH. 3asBI€HUE U JIOKYMEHTHI,
roJilaBaeMble 3asiBUTENIeM B 3JIEKTpOHHOU (opme ¢ ucnonb3osaHuem Ilopraina,
MOTYT OBITH NIOJITUCAHBI IIPOCTOM 3IEKTPOHHOM MOANHUCHIO.

Ycunennas — kBanM(pUUIMpPOBaHHAs  JJIEKTPOHHAs  INOANMCH  JIOJDKHA
COOTBETCTBOBATH CIIEAYIOIIUM TPeOOBAaHUSIM:

1) kBaM(PUIMPOBAHHBINA cepTH(PUKAT KIOYa IPOBEPKH SJIEKTPOHHOU
noanucu (manmee - KBanM(HUIMPOBaHHBIA cepTU(UKAT) CO3JaH M  BbIJIAH
aKKpeJUTOBaHHBIM  YJOCTOBEPSIOIIMM ILIEHTPOM, AaKKpeIMTalHsi KOTOpPOro
NeCTBUTENIbHA Ha JIeHb BBIJAY¥ YKAa3aHHOTO CEPTU(HUKATA;

2) kBaTU(pHUIUPOBAHHBIN cepTU(DUKAT AEHCTBUTEICH HA MOMEHT ITOATIMCAHMS
3anpoca W IpHJIaraeMblx K HeMy JOKYMEHTOB (IIpHM HAJlW4YMK JIOCTOBEPHOM
uHpOpMAIlMM O MOMEHTe IOANMCAHUS 3asBICHUS M IIpUIAraeéMblX K HEMY
JIOKYMEHTOB) WJIM Ha JIEHb IPOBEPKH JeHCTBUTEIFHOCTH yKa3aHHOIO cepTHU(HKaTa,
€clldi MOMEHT IOAINMCAHUS 3anpoca W IpWIaraéMbplX K HEMY JOKYMEHTOB He
OTpe/iesicH;

3) UMeeTcsi TOJOXHUTENbHBIM  pe3ylbTaT IIPOBEPKH  IIPUHAUIEKHOCTH
BJIAZIeNIbIly KBATH()UIIMPOBAHHOTO CepTHU(HKATa YCUICHHONW KBaJIM(pUIMPOBAHHON
9JIEKTPOHHOM MOAIKMCH, C ITOMOLIBIO KOTOPOH MOAKCAH 3alpoc U IpujaraeéMbie K
HEMY JIOKYMEHTBI, ¥ TIOATBEP)KIEHO OTCYTCTBUE H3MEHEHMM, BHECEHHBIX B
yKa3zaHHble JOKYMeHTBHI T1ocie wux noxnucanus. Ilpm stom mpoBepka
OCYIIECTBIISETCS C UCIIOIB30BAaHUEM CPEJICTB 3JIEKTPOHHOM MMOANMCH, IOy YHBIIHX
MOJTBEPKACHUE COOTBETCTBUS TPeOOBAaHUSM, YCTAHOBJIEHHBIM B COOTBETCTBHH C



®enepanbHbM 3aKkoHOM oT 6 ampenst 2011 roga Ne 63-®@3 "O6 smeKTpoOHHOH
noanmucu", W C HCIOJIb30BAaHWEM KBaTH(UIHUPOBAHHOIO cepTH(dUKATa JIKIA,
MO/IMKMCABIIIETO 3apOC U MpUlaraeMble K HeMy JIOKYMEHTBI.

70. IIpy HampaBIECHUM 3asBJICHHS W TMPHJIAraéMbIX K HEMY JOKyMEHTOB B
37IEKTPOHHOM (hopMe TpencTaBUTENEM 3asBHUTENs, JECHCTBYIOIIUM Ha OCHOBAHWM
JIOBEPEHHOCTH, BBIJAHHON IOPUINYECKUM JIULOM, YAOCTOBEPSETCS YCHJICHHOM
KBATUGUIIMPOBAHHOM 3JIEKTPOHHOM IOANMCBHIO MPABOMOYHOIO JODKHOCTHOIO
JMIA FOPUAMYECKOro JIMIA, a JOBEPEeHHOCTh, BBIJAHHAS (U3MYECKUM JIHLOM, -
YCUJIEHHOM KBaTU(HULMPOBAHHOM 3JIEKTPOHHOM MOANUCHIO HOTapHUyca.

PA3JIEJI III. COCTAB, IOCJEAOBATEJILHOCTHh U CPOKHA
BBINTOJIHEHUSA AIMUHUCTPATUBHBIX NPOLEAYP, TPEBOBAHUA
K NOPSAJAKY MX BBINIOJIHEHUS, B TOM YU CJIE OCOBEHHOCTH
BBITIOJIHEHUSA AIMUHUCTPATUBHBIX NIPOLUEAYP B
JJEKTPOHHOU ®OPME, A TAKXKE OCOBEHHOCTH
BBINOJIHEHUSI AAMUHUCTPATUBHBIX ITPOLUEAYP B M®LI

I'naBa 22. CocTaB H nocjie10BaTe/IbHOCTh aAMHHHCTPATHBHBIX NpoUeayp

71. IlpenocTraBieHre MyHHUIMIIATBHOM YCIyTH BKIIOYaeT B cebs ciieyronue
aJIMHHUCTPATUBHBIE IPOLIETYPHI:

1) mprieM, perucTpanus 3asBI€HHs M JOKYMEHTOB, IOAJIEKAIIUX
[IPEe/ICTABIIEHUIO 3asIBUTENIEM HIIU €T0 MPEACTaABUTENIEM,

2) NIpUHSTAE pELIeHUss O IPHUHATHH 3asBJIEHUS K PacCMOTPEHHIO MWIIH
peluenus 00 OTKase B MPeOCTABICHUN MyHUIUIIAIBHOMN YCIIyTH;

3) MOATrOTOBKA BHIITUCKU U3 IOXO35MCTBEHHON KHHUTH,

4) nanpasieHue (BblIaya) 3asBUTEIO WIIM €ro MPEJCTAaBUTENIO BBIMUCKH W3
MOXO35MCTBEHHOM KHWIM WJIM yBeJOMJIEHHS 00 OTKase B IpPeJIOCTaBICHHU
MYHHULIMIIAJIBHOU YCIIyTH.

72.1lpy TnpenoCTaBlIeHHH MyHHIMNANbHOH yciayrd MOLI BbimonHseT
crenyroLue AeiCTBUs:

1) uadpopmupoBaHue 3asBUTENEd HIM HMX IPEACTaBUTENed O MOpsAaKe
npenocTasieHns MyHuIunansHoi yeayru MOLL, o xone BbIOIHEHUs 3ampoca O
NpeOCTaBlIeHHs] MYHHULMIAIBHOM YCIyr, IO WHBIM BONPOCaM, CBA3aHHBIM C
NpeJOCTaBlieHHeM MYHHIUNANIbHONH YCIYyr'd, a TakKe KOHCYJIbTHPOBaHHE
3asBUTENel WIH WX NpeNCTaBUTe el O MOPsAKE PeOCTaBISH s MyHHUIUITATbHOM
ycnyru B MOL];

2) mpueM 3ampoca ¥ JOKYMEHTOB IPEICTABIEHHBIX 3asBUTENIEM WM €ro
peaCTaBUTeNIeM, B TOM YHC/Ie KOMIUIEKCHOTO 3arpoca;

3) obpabGoTka 3ampoca W MpPEACTAaBICHHBIX JOKYMEHTOB, B TOM YHCIIE
KOMIUIEKCHOT'O 3aI1poca;

4) HanpaBJieHHe 3ampoca U JOKYMEHTOB, IPEACTABICHHbBIX 3asBUTEIEM WM
€ro MpeACTaBUTEIEM, B aIMUHHUCTPALHUIO;

5) BoIaya pes3ynbTaTa NpeJOCTaBlIeHHs MYHMIMNAIBHOW yCiayrd (B TOM
yycjie JIOKYMEHTOB, IIOJMyYeHHBIX [0 pe3yJbraraM TIpefoCTaBleHUs BCEX



roCy/IapCTBEHHBIX M (MIM) MyHULMNAIBHBIX YCIYT, YKa3aHHBIX B KOMILICKCHOM
3ampoce), yBeoMIeHusi 00 OTKase B IpHeMe JOKYMEHTOB MM yBEOMIIEHHsS 00
OTKa3e B NPEeJ0CTaBICHUHA MYHHUIMIIAIBHOMN YCIIyTH.

I'nasa 23. [lpuem, perucTpanus 3asiBjieHHsl H JOKYMEHTOB,
npeACTaBJAeHHBIX 3asiBHTEJIEM HJIM €ro npejAcTaBHTe/1eM

73. OcHOBaHMEM JUIsi Hayaja OCYIIECTBICHHA aAMHHHUCTPATHBHOM
MpOLEAYPHl SIBJISETCS TOCTYIUIEHHE B aJMHHHMCTPALMIO OT 3asBUTEINl WM €ro
Tpe/ICTABUTENS 3asBIEHHs C NPUIOKEHHBIME JOKYMEHTaMH OJJHMM W3 CII0CO0OB,
yKa3aHHBIX B ITyHKTe 28 HACTOALIETr0 aIMUHUCTPATHBHOTO perjaMeHTa.

74. TlpueM 3asBIEHHS. U JOKYMEHTOB OT 3asBHTEJIsS MK €ro MpeCTaBUuTes
OCYILECTBJISIETCS B aJMHUHHCTPAllMH II0 MpEeJBapUTENIbHOM 3aluCH, KOTOpas
NpOM3BOAMTCA MO  TeleoHy, YyKa3aHHOMY Ha  OQMIMAILHOM  calTe
aJIMUHUCTPAIIAHU, JTHOO TIPY JTMYHOM 0OpalIleH!H 3aABUTEIIS WIIH €T0 TIPeACTaBUTEIs
B /IMUHUCTPALIHIO.

75. IlocTynuBiiee B aIMUHUCTPALIMIO 3asBJIEHUE U IOKYMEHTBI, B TOM YHCIIE
B 2JIEKTPOHHOU (hopMme, perucTpupyercs AODKHOCTHBIM JIMLIOM aJMUHHUCTPALIUH,
OTBETCTBEHHBIM 3a NPHEM W PETHCTPaLHIO JOKYMEHTOB, B )ypHalle perucTpaluu
oOpallleHn 3a MPel0CTaBIeHUEM MyHHULIUIIAIBHOM YCITyTH.

Cpok perucrpany Ipe/CTaBIeHHBIX B aJMHUHUCTPALMIO 3asBICHUS H
JIOKYMEHTOB TIPH  HETOCPEICTBEHHOM OOpallleHMH 3asBHTeNii WM  €ro
NpeACTaBUTeNss B AJMHUHHUCTPALMIO HE JOKEH MpeBhIaTh 15 MHHYT, TpH
HalpaBl€HHH JOKYMEHTOB 4Yepe3 OpraHu3alli¥ I[I0YTOBOW CBS3M WIM B
371eKTPOHHON (hopMe - OJMH paboumii JeHb CO AHS NONYYEHHs aJMUHUCTpaLHen
yKa3aHHBIX JOKYMEHTOB.

76. JIOIXKHOCTHOE JIMLIO AJAMHUHUCTpAallMM, OTBETCTBEHHOE 3a IIpHEM H
PETHCTPALUIO JOKYMEHTOB, IPOCMATPUBAET MMOCTYIHMBIIKE JOKyMEHTBI, IPOBEPAET
UX LEJOCTHOCTh M KOMIUIEKTHOCTb, YCTAQHABJIMBAE€T HAJH4HM€ HIIM OTCYTCTBHE
OCHOBaHHM, IMPENYCMOTPEHHbIX ITyHKTOM 34 HACTOSINEro aJMHHHUCTPAaTHBHOIO
periamMeHTa, He MO3[Hee NByX pabouux MHEH CO JHs MOJy4YCHHUS 3asiBJICHHA U
JIOKYMEHTOB.

77.B ciydae TOCTYIUIEHHSI 3asiBII€HHS, IIOJNMCAHHOTO yCHJIEHHOH
KBATM(DULUUPOBAHHOM  JJIEKTPOHHOM  IOJANKMCHIO,  JOJDKHOCTHBIM  JIMIIOM
aJIMUHECTPALIMU, OTBETCTBEHHBIM 3a IIPUEM M PETHUCTPALMIO TOKYMEHTOB, B XOJ€
IPOBEPKH, MPEJIyCMOTPEHHON ITyHKTOM 76 HACTOSIIEro aJMHHHCTPAaTHBHOIO
periiaMeHTa, POBOMTCS MpoBepKa  JEHCTBUTENBHOCTH  YCHJIEHHOM
KBATMHUIMPOBAHHOM DJIEKTPOHHON MOJINMCH, C HMCIOJIB30BAHUEM KOTOPOi
TMOAMNMCAH 3anpoc, Ha cobmoieHne TpeOOBaHMI, PEeTyCMOTPEHHBIX IyHKTOM 69
HACTOSIIEr0 aJMUHUCTPATUBHOI'O perjiaMeHTa.

78. IIpoBepka yCHJIEHHOM KBaTM(UIHUPOBAHHON 3JIEKTPOHHOM TOIINHUCH
MOJKET OCYILIECTBISATHCSA JOJDKHOCTHBIM JIMLIOM aJMMHMCTPAllMH, OTBETCTBEHHBIM
32 TIpUeM U PErHCTPAlMIO JIOKYMEHTOB, CaMOCTOSTENBHO C HCIOJIb30BaHUEM
MMEIOIIUXCS CPEACTB AIEeKTPOHHOM MOANUCH WIH CPEeICTB HHPOPMALMOHHON
CHUCTEMBI T'OJIOBHOI'O YJOCTOBEpSIOUIEr0 IEHTpa, KOTopas BXOJUT B COCTaB



MHPPaACTPYKTYPHI, obecrieynBaroLIe UH(GOPMAaLIMOHHO-TEXHOJIOIHYECKOe
B3aMMOJZIEHCTBHE JEHCTBYIOIMX MH(POPMAIIHOHHBIX CHUCTEM, HCIIOIB3YEeMBIX IS
NPEeJOCTaBJI€HUs] TIOCYJAapCTBEHHBIX YCIYr M MYHHUUNAIbHBIX YCIyr B
3NEKTPOHHOH (opme.

IIpoBepka JIEUCTBUTEIIbBHOCTH YCUJICHHOM KBaTH(ULIUPOBAHHOM
3JIEKTPOHHOM NOAIMCH TAK)Ke MOXKET OCYILECTBIATHCS C HCIIOJIB30BAaHUEM CPE/CTB
MH(OPMALIHOHHON CHCTEMBI aKKPEIUTOBAHHOTO YAOCTOBEPSIOIIETO LIEHTPA.

79. B ciryuae BbISIBIIEHMSI B IPEICTABJIEHHBIX TOKYMEHTaX X0Ts ObI OJHOIO U3
OCHOBAaHWH, IPENYCMOTPEHHBIX IIYHKTOM 34 HaCTOSIIEro aJMUHUCTPATHBHOIO
perjamMeHTa, JO/DKHOCTHOE JIMLO aJMHHHCTPALMM, OTBETCTBEHHOE 3a INpPHEM H
PErHCTpaliio JOKYMEHTOB, HE MO3[Hee CpPOKa, MPEeNyCMOTPEHHOro MyHKTOM 76
HACTOSILIEr0 aJMMHUCTPATUBHOIO pEerjiaMeHTa, IPUHUMAET pelleHre o0 oTkase B
[pUeMe JIOKyMEHTOB U IOATrOTAaBIMBaeT YyBeAOMJIEHHe 00 OTKa3e B IpHEMe
JOKYMEHTOB C YyKa3aHMEM OCHOBaHMH OTKaza B I@pUeMe JIOKYMEHTOB H
obecreynBaeT ero NOJANUCAHNE IITABOM aMUHHCTPALIUH.

80. B cimyuyae oTka3a B npueme JOKYMEHTOB, IOAAHHBIX ITyTEM JIHYHOTO
oOpalieHus, NOJKHOCTHOE JIMIO aJMUHUCTPAIMH, OTBETCTBEHHOE 3a IIPHEM H
pErucTpanyio JOKYMEHTOB, B TeYeHUEe Tpex pabodyux IHeH CO JHSA MOyHeHHS
3adBJICHMS M JOKYMEHTOB HaIlpaBiieT 3asBUTENIO0 WU €ro MpeACTaBUTEINO
yBenioMyieHHe 00 OTKa3e B NpHeMe JOKyMEHTOB IIOYTOBEIM OTIIPABJIEHHEM I10
[I0OYTOBOMY aZIpecy, yKa3aHHOMY B 3asiBJICHHH, JIMOO 10 OOpaLIeHUIO 3asiBUTENIS UITH
€ro Ipe/ICTaBUTeIsl Bpy4aeT ero JUYHO.

B ciyyae oTkaza B mpueme IOKYMEHTOB, IOJAHHBIX Yepe3 OpraHu3aluu
II0OYTOBOM CBSI3H, JODKHOCTHOE JIULIO aJMUHUCTPALIMHM, OTBETCTBEHHOE 3a IIPUEM H
pEerucTpanuio JOKYMEHTOB, HE MO3JHEee Tpex pabouux AHeH co IHS MOJyYeHHs
3asBJICHUS] M JIOKyMEHTOB HAIpaBlisieT 3asBUTENI0 WJIM €ro IpeaCTaBUTEIIIO
MOYTOBBIM OTIIPABJIICHUEM yBeIOMJIeHHe 00 OTKaze B INpHeMe JOKYMEHTOB IIO
[IOYTOBOMY ajipecy, yKazaHHOMY B 3asIBJIEHUH.

B ciyyae oTkasa B npuemMe JOKYMEHTOB, MIOAAHHBIX Yepe3 JIMYHbIA KaOuHeT
Ha [loprane, 1OKHOCTHOE NHMLO AAMUHUCTPAIMH, OTBETCTBEHHOE 3a TPUEM H
pPEerucTpanyio JOKYMEHTOB, He IMO3[Hee TpeX pabodyux IHEH cO MHS IMOJIydeHHs
3adBJICHMS. ¥ JOKYMEHTOB HaIIpaBiisgeT 3asBUTENI0 WU €ro MpeACTaBUTENO
yBeJloMJIeHHe 00 OTKa3e B IpueMe JOKYMEHTOB B JIMYHbIN Kabunet Ha [lopraie.

B ciy4ae oTkasa B nmpuemMe JOKYMEHTOB, IIOJJ@aHHBIX ITyTE€M HalpaBJIeHUs Ha
ouIManbHEIA apec 3IeKTPOHHOM MOYTHI aIMHHHCTPALMH, JODKHOCTHOE JIMLO
aJIMMHHCTPALlMM, OTBETCTBEHHOE 3a IMpUEM M PErucTpalyi0 NOKYMEHTOB, He
nosjHee Tpex pabouux OHEH CO JAHS TONMy4YeHHs 3asBIEHUS U JOKYMEHTOB
HamnpasiseT yBeAOMJieHHe 00 OTKa3e B IpueMe JOKYMEHTOB IO aJipecy
3JIEKTPOHHOM MOYTHI, YKa3aHHOMY B 3asiBIICHHUH.

B cinydyae oTkaza B IpueMe JOKYMEHTOB, IOAAHHBIX dYepes MOL],
JO/DKHOCTHOE JIMIIO0 aJMUHUCTPALMU, OTBETCTBEHHOE 3a MPUEM M PEervucTpaLMio
JOKYMEHTOB, HE I0O3[Hee Tpex pabouux AHEH CO IHS IOIY4YeHHs 3asBICHHUS H
IOKyMeHTOB Hampasisier (Beizaer) B M®L] yBenomiienue o6 oTkase B mpueme
JokymeHToB. He mosgnee pabGodero nHs, cieayrowmero 3a JHEM IOCTYIIEHUS
ykazaHHoro ysenomieHusi, M®L] nanpaBnsier (BblaeT) 3asBUTENIO0 WM €0



NpeACTaBUTEIIIO YBEJIOMIIEHHE 00 OTKa3e B IpHeMe JOKyMEHTOB.

81.Ilpm oTcyTcTBUM B  NpPEACTABIEHHBIX  3asBUTENIEM WIH  €ro
Npe/ICTaBUTENIEM JIOKYMEHTaX OCHOBAHMM, IPEAyCMOTPEHHBIX IIyHKTOM 34
HACTOSIIEro  aJMMUHUCTPATUBHOIO  perjamMeHTa,  JOJDKHOCTHOE | JIMIIO
aJIMUHUCTPALMM, OTBETCTBEHHOE 3a IPUEM U PETUCTPALMIO JOKYMEHTOB, HE
NO3/HEe CPOKa, MPeyCMOTPEHHOT'O ITYHKTOM 76 HACTOSIIEro aJIMUHUCTPATUBHOTO
perinaMmeHTta, nepefaer Ipe/CTaBlICHHbIE 3asBUTENEM WM €ro IMpeAcTaBUTEIeM
JOKYMEHTBbl  JIOJDKHOCTHOMY JIMIly aJMUHHUCTpPALdi¥, OTBETCTBEHHOMY 3a
MpefoCTaBIeHHe MyHHUIMIIATBHOH yCIyTH.

82. Pe3ynbraTroM  aJMUHUCTPATUBHOM MpOLENYpbl SBJISETCS  IMPHEM
MpE/ICTABICHHBIX 3asBUTENIEM WM ero IMpeACTaBUTeNIeM JIOKYMEHTOB U HX
nepefada  JOJDKHOCTHOMY  JIMIy, OTBETCTBEHHOMY 3@  IpelOCTaBJIECHHE
MYHULMIIAJIBHOM yCIIyry, 1u00 HalpaBlIeHHUe 3asBUTEIIO WU €ro NpeACTaBUTEeII0
yBeJJOMJIeHUs1 00 OTKa3e B prueMe JOKyMEHTOB.

83. Cnocobom (ukcamuu pesynprara aJIMUHUCTPATUBHOW MPOLETYpHI
SIBJISIETCS. PErHCTpays JOJKHOCTHBIM JIMLOM aJIMUHUCTPALMU, OTBETCTBEHHBIM 32
IIpUEM M perucTpaluio JIOKyMEHTOB, (pakTa mnepenauyd IpeiCcTaBISHHbBIX
JOKyMEHTOB  JIOJDKHOCTHOMY JIMIly aJMHHHCTpAlliH, OTBETCTBEHHOMY 3a
[peJOCTaBlIeHHe MyHUIIMIIAJILHON YCIyTH, JTU00 yBeoMieH s 00 0TKa3e B IprueMe
IPEJCTABIIEHHBIX JOKYMEHTOB B JKypHajle perucrpauuu oOpauieHuid 3a
IpeJoCTaBIeHUeM MyHHIUIIAIBHOM yCIyTH.

I'naBa 24. [IpuHsTHE pelIeHHs 0 NPHHATHH 3asiBJIeHHS K PACCMOTPEHHIO
HJIH pelieHusi 00 0TKa3e B IpeJoCcTaAB/JIeHHH MYHHIIHNIAIbHOH yCIyTrH

84. OcHoBaHWeM JUIsi Hayajla aAMUHUCTPATHBHOW NPOLEAYpHI SBISETCS
[IOJly4€HHE JODKHOCTHBIM  JIMLIOM  aJMMHHMCTPAlldM, OTBETCTBEHHBIM 32
NpeJOCTaBJIeHHe MYHMLMIAIBHON YCIIyI'M, 3asBIICEHMS U IIPEACTaBIEHHBIX
3asBUTEJIEM MJIM €0 NpeCcTaBUTeNeM JOKYMEHTOB.

85. JlomxHOCTHOE JIUILO aIMUHUCTPALIHH, OTBETCTBEHHOE 3a
npeoCcTaBlIeHe MyHULIMIIAILHON yCiTyTrH, B TedeHue 1 (ogHoro) pabouero JHs co
IHS  pPEerucTpalMy  3asBICHMS]  OCYILUECTBISE€T MPOBEPKY 3asBICHUA H
IPE/ICTABJIEHHBIX 3asiBUTEJIEM WJIM €ro NMpeiCcTaBUTENEeM JOKYMEHTOB Ha Halu4ue
OCHOBAaHMM, YCTAaHOBJICHHBIX B IyHKTe 38 HACTOSLIEr0 agMUHUCTPATHBHOI'O
periamMeHTa.

86. B ciyuae yctaHOBIEHMS B XOJi€ IIPOBEPKH, NPELyCMOTPEHHOM ITyHKTOM
85 HacrosIero aJMUHUCTPATHBHOIO perjiaMeHTa, HaJIM4usl OCHOBAHUS JUISl OTKa3a
B [IPEIOCTaBJIEHUH MyHHUIUIIAJILHOM YCIIyTH, yKa3aHHOT'O B IyHKTe 38 HacTOsLIEro
aIMUHHCTPATUBHOTO  perjiaMeHTa, JO/DKHOCTHOE  JIMLO  aJIMHUHHCTpAlIWH,
OTBETCTBEHHOE 3a MpeIOCTaBIeHe MYHULIMIIAJIbHON YCIyrd, IPUHUMAET pelIcHHUe
00 oTKa3e B NPEeNOCTaBI€HUH MYHHUIMINAIBHON YCIYyIH, IOC]Ie 4ero B TeyeHue I
(omHOro) pabouero AHS MOATOTaBIMBAET NMCHMEHHOE YBeJOMJICHHE 00 OTKase B
[PEeJOCTABICHUH MYHUIIMIIAIBHOW YCIYrH C YKa3aHueM T[pPHYMH OTKaza H
obecnieunBaeT ero NOANUCAHKE IJIABOH aIMUHHUCTPALHH.

B ciydae ycTaHOBJIEeHMS B X0/ MPOBEPKH, MPELyCMOTPEHHOMN ITyHKTOM 85



HaCTOALLEro aIMAHUCTPATUBHOIO PErjlaMeHTa, OTCYTCTBUSl OCHOBaHMS Ul OTKa3a
B MPEI0CTABICHUH MYHHUIUIIAIBHON YCIIyTH, YKa3aHHOTO B ITyHKTE 38 HacCTOSIIETO
aJIMMHMCTPAaTUBHOIO  perjiaMeHTa, JOJDKHOCTHOE  JIMIIO  aJMHHHUCTPAllhH,
OTBETCTBEHHOE 32 ITPe/IOCTaB/IEHUEe MYHULMIIAIBHON YCIIYTH, IPUHUMAET pelleHHe
O TIPUHATHUY 3asIBJIICHUS K PACCMOTPEHHIO, O YEM JIeJIaeT 3alluCh Ha 3asBJICHHH U B
)KypHaJle perucTpaluy oOpalleH!H 3a NPeaoCTaBICHUEM MyHHUIUMIIAILHON YCITyTH

87. PesynbraTtoM aJIMUHUCTPATHBHOW IIPOLEAYPHI SBISAETCS pEIIEHHE O
MPUHSATHU 3asBJIEHAS K pPacCMOTPEeHHMIO MM YyBeIOMJIeHHe 00 OTKaze B
NpefoCTaBIeHUA MyHHLMIIAIbHON YCIyTH.

88. Crmocobom ¢ukcanuu pesyiaprata agMUHUCTPATUBHOW MPOLEAYPBI
ABJISIETCS 3allUCh B )KypHale perucTpaluu oOpalleHHi 3a IMpefocTaBICHUEM
MYHHULIMITAIILHOM YCIIYTH O IPUHSITHY 3asiBII€HUS K PACCMOTPEHHIO WU ITUCbMEHHOE
yBeOMJIeHHEe 00 OTKa3e B MPe0CTaBICHUH MYHHUIUIIAIBHOHN YCIIyTH.

I'1asa 25, IMoaroroBka BLINMCKH M3 NMOX03AHCTBEHHOH KHHIH

89. OcHoBaHKWeM JJisi Hayajna aJIMUHUCTPATHBHOW NpOLEIypbl SBISETCS
[IPUHSATHAE  JOJDKHOCTHBIM  JIMLIOM  aJMHHHUCTpAalM¥, OTBETCTBEHHBIM 32
[peloCTaBlIeHHe MYHULMIIAIbHOW YCIYTH, pelleHUs O NPUHSITUU 3asBIICHUS K
PacCMOTPEHHUIO B COOTBETCTBUU C IYHKTOM 86 HACTOSIIEro aMUHUCTPATHBHOIO
periiameHTa.

90. JlomxHOCTHOE JIALO aIMUHHUCTpALIHH, OTBETCTBEHHOE 3a
[pefoCTaBlIeHe MyHULIMITAJIbHOM yCIIyTH, B Te4eHue 1 (oaHoro) pabouero JHs cO
IHSI TIPUHSITHSL PEIUeHUs O NMPUHATHU 3asBIEHUS K PACCMOTPEHHUIO OCYLIECTBIISET
[IOUCK CBEJICHHH, 3alpallliBaeMbIX 3asiBUTEJIEM B 3asBJICHUM, W MOArOTaBIMBAET
COOTBETCTBYIOLIYIO BBINUCKY (BBIMMCKH) M3 IOXO3SIMCTBEHHOM KHWUIUM B JBYX
IK3eMILIsApax.

Ol. BeimucKa W3 KHUTH MOXET COCTAaBISATHCH B IPOU3BOJIBHON (opme
(Hanmpumep, 110 GopMe OTENBHBIX JUCTOB KHUTH, HJTH IO pa3zienam (moapaszaenam),
WJIA 110 KOHKPETHBIM ITyHKTaM KHUTH).

92.Tlocne MOArOTOBKH BBIMMCKH (BBIMKUCOK), YKa3aHHOW (yKa3aHHBIX) B
nyHkTe 91 HacTosiero aJIMHUHUCTPATUBHOIO pPErjiaMeHTa, JOJDKHOCTHOE JIMIIO
aJJMUHUCTPALIMK, OTBETCTBEHHOE 3@ IPEAOCTABICHHE MYHHUIMIIAIBHON YCIyIH, B
TeYeHue OJHOro pabodero AHS CO JIHS HMX NOATOTOBKU MOJANMUCHIBAET KaXKIbIH
OK3EMIUISIP BBIMUCKM (BBIMKCOK), oOecreunBaeT HWX MOAMUCAHUE TIJIABOU
aJJMUHUCTPALIUH.

Brinuicka u3 KHUTH B (opMe 3JIEKTPOHHOIO HAOKYMEHTa IOAIUCHIBAECTCS
YCUJIEHHON KBaIM(DUUUPOBAHHOM 3IEKTPOHHON MOAKCHIO IT1aBbl aIMUHUCTPAIUH
WK YTIOJTHOMOYEHHBIM UM JOJDKHOCTHBIM JIMLIOM.

B cnyuae HEBO3MOXXHOCTH (DOPMHUpPOBAHMS BBIITMCKM W3 KHUTU B (hopMme
3JIEKTPOHHOI'O JIOKyMEHTa BBIMCKAa M3 KHUIM Ha OyMa)KHOM HOCHTEe
cocTaBisiercss B AByX sk3emiunsipax. O6a sx3eMmruisipa SIBISIOTCS IOJIMHHBIMH,
NOANMCHIBAIOTCS  TJIaBOM  aAMHUHHCTpAllMd  WIM  YIIOJHOMOYEHHBIM MM
JIOJDKHOCTHBIM JIMIIOM U 3aBEPSIFOTCS [1eYaThio OpraHa MECTHOI'O CaMOYIIpaBIIEHHS C
u3o0paxenuneM ["ocymapcrBeHHoro repba Poccuiickoit @enepanuu (nanee - OTTUCK



MeYyaTH).

B cnyuyae xoraa BeIMCKAa M3JI0K€HA HAa HECKOJIBKMX JIUCTAX, OHU JIOJDKHBI
OBITH NPOIIXUTEl U NMPOHYMEPOBAHBL. 3alKUCh O KOJMWYECTBE IMPOLIUTHIX JUCTOB
(Hanpumep: «Bcero mpoummTo, NPOHYMEPOBAHO M CKPEIUIEHO II€4aThiO IECATh
JIUCTOBY) 3aBepsIeTCs MOANMUCHIO IOKHOCTHOTO JIULA U OTTUCKOM MEeYaTH.

Beimucka Beigaercs riiase JINIX winu mnomy uneny JIIIX mo npexabsBieHuu
JIOKyMEHTa, y0CTOBEPSIOILEro TUYHOCTD, O/ IUYHYIO MOIHUCE.

JlaTa ¥ BpeMsi IpeoCTaBIEHUs BBINUCKU M3 KHUIH, JaHHBIE JOJDKHOCTHOIO
JIMLa, MPeIOCTaBUBIIETO BEIMUCKY U3 KHUTH, a TAKXKE JIULA, ITOJTyYUBILIErO BBIITUCKY
U3 KHUTH, TOAJEXAT ydYeTy B OpraHe MECTHOro caMmoyrpasieHus. Bropoi
9K3EMILIAP AODKEH XPAHUTHCSA B OpraHe MECTHOI'O CaMOYIIPaBIICHHUS.

93. PeaynpTaToM agMUHHCTPAaTUBHOW MpOLEAYphl SIBJISETCS BBIITMCKA
(BBIMKUCKHU) U3 TTOXO3IWCTBEHHON KHUIH.

94. Cnocobom (¢ukcauuud pesyjabTaTa aJIMUHUCTPATUBHOW IpPOLEAYpPbI
ABISIETCSl IIOANMCAHUE T[JIaBOM AJMMHUCTPALMM BBIMUCKH (BBINHUCOK) U3
[IOX0351ICTBEHHOW KHHUTH.

I'naBa 26. HanpaB/ienne (BbiAa4a) 3asiBATEJII0 HJIH €r0 NPeCTABUTEIIO
BbINMCKH H3 NOX038HCTBEHHONH KHHTH HJIM YBeloMJieHus1 00 oTka3e B
NpeIoCcTaB/IEeHHH MYHHIIMNIAJBHOM YCJIyTH

95. OcHoBanueM i1 Ha4yajda agMUHUCTPATHUBHOM IPOLEAYpHI SBISAETCS
MOANKMCAHKE IJIABOM aJIMUHUCTPALMU BBIMMCKH (BBIIUCOK) M3 INOXO38HCTBEHHOU
KHUI'M WM THCBMEHHOTrO YyBeJOoMJIeHHe 00 oOTka3ze B IpefoCTaBIEHUU
MYHULIUNAIBHON YCIYTH.

96. Jlo/>XHOCTHOE JIMLIO aIMHUHHUCTpALlMH, OTBETCTBEHHOE 3a HallpaBJICHHE
(BplIady) 3asBUTENIO WIM €ro IMpeACTAaBUTENI0 pe3yjbTaTa MyHHUIUIAJIBHOM
yCIyrd, B TEYeHHe OJHOro pabodero MHA CO JHSA IOANMCAHMS TJIaBOM
aJIMUHUCTPALIMM BBIMUCKHK (BBIMMCOK) M3 IOXO3SMCTBEHHOM KHWIM HaIlpaBJisieT
3asfBUTEINI0 WM ero NPEeACTAaBUTENIO BBIMMCKY (BBIMUCKH) M3 MOXO3SHCTBEHHOM
KHUT'M [IOYTOBBIM OTIIPABJIEHHUEM 10 TIOYTOBOMY aJipecy, YKa3aHHOMY B 3asBIICHUH,
1100 10 00palLEHHIO 3asBUTENS WM €r0 IPEACTaBUTENS - Bpy4aeT ee (UX) JIMYHO.

VYBenomienue 00 oOTkaze B MPeJAOCTABICHUHM MYHHLMIIAIBHOW YCIyrd
HaIIpaBJsEeTCs. 3asBUTENI0 MJIM €ro IPEACTAaBUTENI0 JOJKHOCTHBIM JIMIIOM
aJIMMHUCTpPALlUK, OTBETCTBEHHBIM 3a BbJavy (HampaBiieHHE) 3asBUTENIO WU €ro
[IPECTAaBUTENIIO Pe3yJIbTaTa MyHULIMIIAIBHOM YCIIYT'H, I0YTOBBIM OTIIPABJIEHHEM T10
MIOYTOBOMY a/ipecy, YKa3aHHOMY B 3asiBJICHUH, JIUOO 110 0OpaIeHUIO 3asBUTEIS WU
ero MpeJCTaBUTeNsl BPy4aeT ero JUYHO B TeYEHHE OJHOro pabouero AHEH co JHs
€ro NOJANUCAHUS [TIaBOW aMUHUCTPAIUH.

B ciydae nomauu 3asBiIeHUs B 3JIEKTPOHHON (hopMe yBeOMIIeHUE 00 0TKas3e
B NIPEOCTaBICHUH MYHUIIUIIAILHON YCIyTH HanpaBJsieTcsi B JJIEKTPOHHOU (popMme
3a5BUTENIIO WM €ro IMpelCTaBUTEN0 JOJDKHOCTHBIM JIMIIOM aJMHHHUCTpAIuHy,
OTBETCTBEHHBIM 3a BbIJauy (HarpaBjieHHWE) 3asBUTEIIO WIH €ro Ipe/CTaBUTEIIO
pe3ysibTara MyHULUNAJIBHONW YCIYTH, MO aApecy 3JEKTPOHHOW IOYTHI 3asiBUTENIS
WJIY €r0 NpeAcTaBuTes JI100 B ero 1uyHbll kabunet Ha [loprane B TedyeHune 0JHOro



pabodero AHs cO AHSA €ro MOJANUCAaHUs IJIaBOX aIMHUHUCTPALIMH.

B cnyuae, ecnu 3asiBneHue npeacraiisuiocs yepe3 M®@LL nomkHOCTHOE JIMLIO
aJIMMHUCTpAlli{, OTBETCTBEHHOE 3a HalpaBlieHHE (BblOAa4dy) 3asBUTENO MIM €ro
NpeiCTaBUTEN0 pe3yJibTaTa MYHULMIAIBHOW YCIyrd, HAIpaBisieT BBIMUCKY
(BBIMMCKU) H3 TIOXO3AWCTBEHHONM KHUTM WIM YBeoMJeHHEe 00 OTKa3e B
MpeJOoCTaBIeHMH MYHULIMIIAJIBHOMN YCIYTH B T€YeHUE OJHOTr0 paboyero AHs CO JIHS
UX NoAmnucanus riaBoi agMuHucTpauu B ML faiist Beigauu 3asBUTENIO WIH €r0
NPeJCTaBUTEN0  JUMYHO  TPU  YCIOBHM  NPEABSBICHUS  JIOKYMEHTa,
yIOCTOBEPSIFOLIETO JIMYHOCTb.

Beinucka U3 KHUTH B (hOpMe 3JIEKTPOHHOTO JAOKYMEHTa IIPeOCTaBIIsAETCS B
nuyHOM KkabuHere Ha [lopranme B cimydae, eciu 3asBiICHUE HaMpPaBICHHO B
AJIEKTPOHHOM opMe ¢ ucnosb30BaHueM EnuHoro noprana. B octanbHbIX ciydasx
BBIMMCKA W3 KHUTU B (opMe D3JIEKTPOHHOIO JOKyMEHTa pacledaThiBacTCs H
HarpasisieTcsl 3aKa3HbIM MMUCbMOM Ha NMo4TOBbIM aapec rnasbl JIIIX wminm uHOrO
uynena JIIIX, ykazanubiii B 3asBieHud, 1ubo nepeaaercs riase JIIIX wiu uaOMY
yneny JIIIX nmo npenbsiBleHUM NOKYMEHTa, YAOCTOBEPSIOLIErO JIUYHOCTb, IOJ
JTUYHYIO TTOATHCH.

97.1lpy NHUYHOM TNOJYYEHHH BBITUCKH (BBIIMCOK) M3 TOXO3SHCTBEHHOM
KHUTH WJIM yBeJOMJIeHUs! 00 OTKa3e B MpEeAOCTaBICHUU MYHHUIUIIAIBLHOW YCIyI'H
3asBUTENIb WM €ro NpeACTaBUTENb PACIUCHIBAETCS B MX IOJyYEHHMH B XKypHaie
perucTpanuyu oopaleHHi 3a Npe1oCTaBIeHUeM MyHULIUIIAIBHOMN YCITyTH.

98. PesynbratoM aaMHUHUCTPATUBHON MpOLEAYpPHl SIBISETCS HaIlpaBiIeHUE
(Bbma4a) 3asBHTENI0 MM €ro MpeIACTAaBUTENIO BBIMUCKH (BBIUCOK) W3
NIOXO35CTBEHHOW KHUI'M WM YyBeIOMJIEHUs OO0 OTKa3e B IPeJOCTaBICHUH
MYHHULUITAIBHOU YCITyTH.

99. Criocobom ¢uxcanuu pesyibrara aJMUHUCTPATHBHOM IPOLELYpPHI
ABIISIETCS 3aHECEHHE JOJDKHOCTHBIM JIMLIOM aJMHUHHCTpAllMH, OTBETCTBEHHBIM 3a
BbIJIauy 3asiBUTEIIO WM €r0 MPEeJCTABUTENIO pe3ysibTaTa MyHHUIUIAIBHON yCIIyTH,
B JKypHalle perucTpaluv oOpaleHuid 3a IpelOoCTaBIEHUEM MYyHHUIUIIAIbHOM
yCIyrd OTMETKM O HamnpaBlieHWH (Bblgade) BBIDUCKU  (BBINHMCOK) M3
MOXO035CTBEHHOM KHHUTH 3asBUTEJIO HJIH €ro MPEJCTABUTENIO WIIH YBeOMIIEHHS 00
OTKaze B I[IPeJOCTABIEHUUM MYHHULUIAIBHOM YCIYyrd 3asiBUTEII0 WM €ro
[Ipe/ICTaBUTEIIIO.

I'nasa 27. OcobeHHOCTH BHINOJJHEHUS AAMHHUCTPATHBHBLIX 1eHCTBHHA B
M®IL

100. [lnst mnosmydeHus UHGOpPMALMM IO BONPOCaM  IIPEJOCTABIECHUS
MYHHILIUIATBHON YCIYTH, O NOPSAKE MPEeIOCTABIEHUS TOCYJapCTBEHHBIX U (M)
MYHHILIMIIAIBHBIX YCIyI TOCPEICTBOM KOMIUIEKCHOIO 3alpoca HU O XOJe
[PeIOCTaBICHUS MYHHIMIAJIBHOW YCIYrH 3asBUTENb WM €ro IpeicTaBUTENb
BIipaBe oOpatuthcsi B MOLI.

101.  Wudopmauusi, ykaszanHas B 1nyHkre 100  Hacrosiero
aJIMMHUCTPAaTUBHOTIO perjiaMeHTa, npepocrasisercs MOLI:

1) npu TMYHOM OOpallleH’H 3asBUTeNs WK ero npencrasurens B MOL win



IpU MOCTyIUIeHHH obpamenuii B M®L] ¢ ucnosis3oBaHueM CpeicTB Tene(OHHON
cBs3U, yepe3 odunranbHblid cait M®L] B cetu «HTEpHETY,

2) ¢ ucnojp30BaHMEM HH(POMATOB WM HHBIX IPOrpPaMMHO-alapaTHbIX
KOMILJIEKCOB, O0eCleYrBaloIMX AOCTYI K WHGOpPMALMKU O rOCYAapCTBEHHBIX M
(M) MyHHLIMIAIBHBIX YCIyrax, npegocrasiseMbix B ML,

102. M®ILI npexocrasiser HHOPMALIHIO:

1) no o6uM Bompocam MpeaoCTaBIeHUS] MyHUIIMIIAIbHBIX yeiryr B MOL;

2) mo BompocaM, yKa3aHHBIM B IyHKTe 10 HacTosIIero aqMUHUCTPATUBHOIO
periamMeHTa;

3) 0 XoJe pacCMOTpeHHs 3arnpoca O NPEAOCTABICHUH MYyHUIMIIAIBHOM
YCIyTH;

4) o mopsiiKe MpeIoCTaBIeHUs] TOCYJaPCTBEHHBIX ¥ (MJIM) MyHULUMIIAIBHBIX
YCIIyT IIOCPEICTBOM KOMILJIEKCHOTO 3a1poca, TOM YHCIIe:

a) UCUEepIBIBAIOLIMI NepeyeHb rocyAapCTBeHHBIX U (MJIM) MYHHMLIMIAJIBHbIX
yCIIyT, OpraHu3alus NpeJoCTaBIeHUs KOTOPBIX He00X0[uMa 3asiBUTEITIO;

0) UcUepnbIBAOIINN MepedYeHb roCyAapCTBEHHBIX M (MJIM) MyHHULIMIIATBHbIX
YCIIYT, @ TaKXKe yCIIyT, KOTOpbIE SIBISIFOTCS HEOOXOIUMBIMU U 00s13aTeIbHBIMU ISl
IIPelOCTaBJICHMS TOCYIAPCTBEHHBIX M MYHHUIIMIAJIBHBIX YCIYT ¥ NPEIOCTaBISAIOTCS
OpraHu3alusIMH, yKa3aHHBIMU B YacTH 2 crathu 1 DenepanbHoro 3akoxa ot 27
utonst 2010 roga Ne 210-®D3 "O6 opranusanuu nperocTaBiIeH|s rocy 1apCTBEHHbIX
¥ MYHHULUNAIBHBIX YCIyr'", MojiyueHue KOTOPBIX TpeOyeTcs s MpenocTaBIeHUs
roCy/1apCTBEHHbBIX U MYHUIUIIAIBHBIX YCIYT B paMKaX KOMIUIEKCHOI'O 3arpoca;

B) HCUEPIBIBAIOIIMI MepeueHb JOKYMEHTOB, HEOOXOIMMBIX Ul IOJIy4eHUs
roCyapCTBEHHBIX U (MJIM) MyHULMIAJIBHBIX YCIYT HA OCHOBAaHUU KOMIUIEKCHOIO
3arnpoca;

I') IepeveHb pe3yIbTaToOB rOCYAapCTBEHHBIX U (MJIM) MyHUIUIIATBHBIX YCIIYT,
BXOSILMX B KOMIUIEKCHBIN 3arpoc.

103. [Ipuem 3asiBuTeneii u ux npencrasureneit B ML ocymecTsisieTcs Kak
10 Npe/BapUTeNIbHOM 3alucy, TaK U B OpsiaKe "KUBOU" ouepenyu NpH MOIYyYEHUH
TaJlOHa U3 TepMUHaIa "DneKTpoHHas ouepeb’ B 3ane oxunanus MOLI,

[TpensaputensHas 3anuck Ha npueM B ML ocymecTBisieTcs 1o tenedony
wiy yepes opuuuanbhbiii cait MOL] B cetu "MuTeprer".

104. B cinydae nopauyu 3agBieHus nocpenactsom M®I] (3a ucxinoueHuem
ciy4as, IpeaycMOTpeHHOoro myHKToM 107 HacTosiuero aaMUHUCTPATHBHOIO
pernamenta) pabotHuk M®DLI, ocymiecTBiasiomMi NpuUeM  JIOKyMEHTOB,
[PEACTABICHHBIX JUIS TOIYYEHUs MYHHULMIAIBHONW  YCIYI'd, BBIIIOJHSET
clenyroLue AeHCTBU:

1) onpenensier npeamer obpaleHus;

2) ycTaHaBIMBAET JIMYHOCTh 3asBHUTENSI WIM JIMYHOCTH U IMOJHOMOYHS €ro
IIpe/ICTaBUTEIIS;

3) NpOBOJUT NPOBEPKY MPABHUIBHOCTH 3aNOJHEHHS (POPMBI 3asBICHUS;

4) NpOBOAMUT IIPOBEPKY IMOJTHOTHI Makera JOKYMEHTOB M COOTBETCTBUS
JOKYMEHTOB  TpeOOBaHMSM, YyKa3aHHbIM B nyHKTe 31  Hacrosiuero
aJIMUHUCTPATUBHOTO PETJIaMEHTa;

5) ocyiecTBisieT CKaHUPOBAaHKUE MPECTABIEHHBIX JOKYMEHTOB, GOPMUPYET



9JIEKTPOHHOE JIeJI0 B aBTOMATU3UpOBaHHON cucteme MODILI, Bce HAOKYMEHTHI
KOTOPOI'O CBSI3bIBAIOTCS E€IMHBIM YHHUKAQJIbHBIM MJEHTH(QHUKALUOHHBIM KOJIOM,
MO3BOJISIOIIUM  YCTAHOBHUTH  IPHHAUIEKHOCTh JOKYMEHTOB  KOHKPETHOMY
3aABUTENI0 M BHIY OOpallleHMs 3a MYHULIMNAIBHOW YCIYyrol u 3aBepsieT
3JIEKTPOHHOE JI€JIO CBOEH 3JIEKTPOHHOM MOANKUCHIO;

6) HanpaBIseT MaKeT JOKYMEHTOB B aJMUHUCTPALIHIO:

a) B JJIEGKTPOHHOM BHJie (B COCTaBe IIaKeTOB JJIEKTPOHHBIX J€l) - B JI€Hb
oOpaliieHus 3asiBUTENS WIIK ero npeacTaButens B MOLI;

0) Ha OyMaXKHBIX HOCUTENSX - B Te€UYEeHUE 2 pabouux [HEH, CleyloluX 3a
nHeM oOpaimeHusi 3asBUTENs WM ero npexacrasutens B M®LI, mocpexnctBoM
KypbEpCKOHM CBSI3U C COCTaBIEHHEM OIUCH INepejaBaeMbIX JOKYMEHTOB (€ciu
paboumii nenp MODILI, cnexyromuii 3a JHeM oOpallleHUs 3asBUTENS WIA €ro
npejacrasurenss B MOLI, aBisercss HepaGoyuMm OHEM aJMUHUCTpALMH, TO JHEM
OKOHYaHUsI CpoKa mepeAadyd AOKYMEHTOB CUMTaeTcsi BTOpPOM pabouyuil [eHb
aJIMAHUCTPALlUY, CIEAYIOIUN 3a JHeM oOpalleHus 3asBUTENSI MIH  €ro
npeacrasuresns B MOLI).

105. B cinyyae ecnu npu npuemMe JOKYMEHTOB OT 3asiBUTENs WM €ro
npeacraButenss  paborHuk  M®DI] BbISIBASE€T HECOOTBETCTBUS  JOKYMEHTA
(mokymeHTOB) TpebOBaHHSM, YyKa3aHHBIM B MyHKTe 31  HacTOsILEro
a/IMUHHCTPATUBHOTO periiameHTa, pabotHuk M®I] orpaxcaer Ha KONUU (KOMUSIX)
JIOKyMEHTa (JIOKyMEHTOB) BBISIBIEHHbIE HECOOTBETCTBHUS, KOTOpBIE 3aBepsieT
noAnucer0 ¥ mnedarst0 M®L[ wnu mrTamMmoM, conep)Kail¥M CBEIEHHS O
HauMeHoBaHuu MOL].

106. Ilo oxoHuaHuu npHema AOKYMEHTOB paboTHMK MODIL] odopmiser
pacnucky B mnomxydeHun MOPL] nokymeHToB, KOTOpas odopmisieTrcs B Tpex
sK3eMIuIspax. [lepBeiil 3K3eMIUISIp BBIAAETCS 3asiBUTENIO MM €ro NPEeACTaBUTEIIO,
BTOpO#l - octaercsi B MODILI, Tperuifi - BMecTe ¢ KOMIUIEKTOM JOKYMEHTOB
nepeaaercs B aMUHHUCTPALIHIO.

Kaxxaplii 3K3eMIUISip pacnMCKd MOANMChIBaeTcss pabotHukom MOL[ u
3asiBUTEJIEM WUJIM €r0 NPEeICTaBUTEIIEM.

107. Ilpu opraHuzanuu IpeAOCTABIEHUS TOCYAapCTBEHHBIX U (WIM)
MYHMIUIIAIBHBIX YCIYT B paMKaX KOMIUIEKCHOTo 3amnpoca paborauk M®IL] B xoze
B3aUMOJEHCTBUS C 3asBUTEJIEM WJIA €ro MpeJICTABUTEIEM BBINOIHIET CAeAYIOLue
JeUCTBUSL:

1) ycTaHaBnMBaeT JMYHOCTh 3asBUTEJSI WIK JIMYHOCTh U TOJTHOMOYHUS €ro
peCTaBUTEIIS;

2) onpenensier coObiTHE, O0ycCaOBHUBIIEE OOpallleHHe 3asBUTENS WIH €ro
HpPEeCTaBUTENs], NI€peYeHb IOCYJAapCTBEHHBIX M (MIM) MYHULMNAIBHBIX YCIYT,
HEOOXOIMMBIX  3asiBUTENIO, KOTOpble MOTyT OBITh OOBEAUHEHBI OJHHUM
(HeCKOJIBKUMU) COOBITHEM (COOBITHSIMM), B3AUMOCBSI3aHbI HJIM HET MEX1y COOOH;

3) dbopmupyeT mnepedeHb HEOOXOIUMBIX 3asBUTENIO TIOCYAAPCTBEHHBIX M
(MM) MyHULMIANBHBIX YCIYT, IPENOCTaBIseMbIX Ha OCHOBAHMU KOMILIEKCHOI'O
3arpoca;

4) onpezensieT MOCJIEeN0BATENIbHOCTh NPEAOCTABIECHUS IOCYyIapCTBEHHBIX U
(MM) MyHUUMIAIBHBIX yCIyT, HaTu4KMe "mapauienbHbix" U "mocnesoBarenbHbIX"



yCIIyr, Ham4ue (OTCYTCTBUE) UX B3aUMOCBSI3U M HHPOPMHUPYET 00 3TOM 3asiBUTEIIS
WY €T0 NpeACTaBUTEIS;

5) B COOTBETCTBHM C HOPMATUBHBIMH NPAaBOBBIMH aKTaMHU, PETyJIUPYIOLUMH
NpPeNOCTaBIeHHe HEOOXOAMMBIX 3asfBUTENIO TOCYJApCTBEHHBIX M (WJIH)
MYHUIUNAIBHBIX ycayr (B TOM 4YHCIEe aIMHHHCTPATUBHBIX pPETJIAMEHTOB
NPEeNOCTaBICHHs TOCYJapCTBEHHbIX U (WJIM) MyHUIUIIAIBHBIX YCIIyT), ONpeeser
NpefesibHbIe CPOKU IIPEIOCTABIEHUSI OTHAEIBHBIX T'OCYJApCTBEHHBIX W (WIIH)
MYHHMLMIIATBHBIX YCIYT U OOIIMH CPOK BBINIOJHEHHS KOMIUIEKCHOTO 3aIpoca CO JHS
€ro npuema;

6) GopmupyeT nepeueHb JOKyMEHTOB, HEOOXOOMMBIX il oOpalieHHs 3a
rocy/1apCTBEHHBIMH U (MJTM) MyHULIUINIATBHBIMHU YCIIyIaMH B paMKaX KOMILJIEKCHOTO
3anpoca, ¥ "HQOPMHpPYeT 00 3TOM 3asBUTEJIS UIIK €ro MPeCTaBUTENS C YKa3aHHeM
Ha JIOKYMEHTHI,

7) yBeOMIII€T 3asBUTENII WM €ro IpeJCTaBUTeNIs O BO3MOXXHOM
HEOOXOIMMOCTH JIMYHOTO YYacTHs B OTJENIBHBIX IMPOLieypax Py NpeIoCTaBIeHHN
rocyJJapCTBEHHBIX M (MJIM) MYHHULMNAIBHBIX YCJIyr (B cllydae €cCiid yKa3zaHHOe
IPeJlyCMOTPEHO  HOPMATUBHBIMHU  IPAaBOBBIMH  aKTaMH, peryJUpYIOLIUMHU
NPeOCTaBIeHUe KOHKPETHBIX IOCYJapCTBEHHBIX U (MJIM) MYHULIMNIAIBHBIX YCIIYT).

8) nH(hOpMUpYeT 3asBUTEJISI UJIK ero MPeICTABUTENS O TOM, YTO Pe3yJIbTaThl
IIPEIOCTABIEHUSI TOCYAapCTBEHHBIX M (WJIM) MYHULMIAIBHBIX YCIyr B paMKax
KOMILJIEKCHOT'O 3arpoca BO3MOXHO IMOJYYUTh UCKIIOUUTENbHO B M®L] (B ciydae
€CIM  YKa3aHHO€ IPEeAyCMOTPEHO HOPMATUBHBIMM TIPaBOBBIMU  aKTamH,
peryaupyrolMMy  [IPeJIOCTABIIEHHE KOHKPETHBIX TIOCYNApCTBEHHBIX M (WMJIN)
MYHUIUIATIBHBIX YCIIYT);

9) unbopmupyeT 3asBHTEN WIM €ro MpPeACTaBHTENS O BO3MOXXHOCTH
NOJIyYHTh PEe3yJbTaThl MPENOCTABICHUS OTAENbHBIX T'OCYJApPCTBEHHBIX U (MIIH)
MYHMIIMIIAIBHBIX YCIIYT, yKa3aHHBIX B KOMIUIEKCHOM 3arpoce, A0 OKOHYaHHUS
0011ero cpoka ero BBINOJIHEHHS (110 Mepe MOCTYIUIEHHS Pe3yJbTaTOB OT OPraHoOB,
NPENOCTaBIISIOUIMX rOCYIapCTBEHHBIE M (MJIM) MyHULMIIAJIIBHbIE YCIYTH) WIHA BCe
pe3yabTaThl NIPEIOCTABIEHUSI TOCYIapCTBEHHBIX M (MJIM) MYHULUITAIBHBIX YCIYT,
yKa3aHHBIX B KOMIUIEKCHOM 3aIpoce, OHOBPEMEHHO;

10) yBenomsisieT 3asBUTENSI WM €ro MpPEJACTABUTENS O TOM, YTO OH HMEET
npaBo oOpatutecsi B M®L] c 3asBieHHEM O TpeKpaleHWH IpPeaOCTaBIEHUs
KOHKPETHOM TIOCYAapCTBEHHOM M (MJIM) MYHMLMMAJIBHOM YCIyrd (OT3BIBOM) B
paMKax KOMILJIEKCHOIO 3ampoca B Cily4ae, €CliM HOPMATHBHBIMU IPABOBBIMH
aKTaMH, peryJIMpyIOIUMU MpeNoCTaBIeHHe YKa3aHHOH rocy1apCTBeHHON U (M)
MYHMIMIIAIBHOW  yCIIyI'd, IMpPeIyCMOTpE€Ha  BO3MOXHOCTh  HaIlpaBJICHUS
€OOTBETCTBYIOILETO 3asBleHus (OT3bIBA).

11) popmupyer u pacrieyaTbIBaeT M 3asBUTENS WM €r0 NpeiCcTaBUTEINs
KOMIUIEKCHBIM 3ampoc, IpuMepHass (¢opMa KOTOpOro YTBEp)XKJA€Ha IIPHKa3oM
Munskonompassutus Poccun ot 21 mapra 2018 roga Ne 137 "O6 yrBepxkaeHUu
NPYMEPHOH (POPMBI 3arpoca O MPeAOCTaBIeHUH HECKOIBKUX IOCYAapCTBEHHbIX U
(M) MYHULMIIATBHBIX YCJIYT B MHOTO()YHKIIHOHAIBHBIX LIEHTPaX MpeI0CTaBICHUS
roCyJapCTBEHHbIX Y  MYHULUMIAIBHBIX YCIYr M TOpSAKa  XpaHEHHS
COOTBETCTBYIOILUX 3alIpOCOB";



12) npuHMMaeT y 3asiBUTEIIsE WM €ro IIPeICTaBUTeNs KOMIUIEKCHBIH 3apoc U
JOKYMEHTHI U niepejiaet ero pabotuuky M®LI, orBercTtBeHHOMY 3a (hOpMUPOBaHKE
3aIpOCOB O MPEO0CTABIIEHUH rOCY AapPCTBEHHBIX U (MJIM) MyHULMIIAIBHBIX YCIYT Ha
OCHOBE CBEJ€HHWH, yKa3aHHBIX B KOMIUIEKCHOM 3alpoce U MpUiIaraeMbix K HEMy
JIOKyMEHTaX.

108. PaGorHuk MDIL], oTBeTcTBeHHBIM 3a (HOPMHUpPOBaHHE 3alPOCOB O
[PeIOCTaBJIeHUH TI'OCY/IapCTBeHHBIX M (WJIM) MYHMIMNAJIBHBIX YCIYr Ha OCHOBE
CBEJICHWH, YKa3aHHbIX B KOMIUIEKCHOM 3alpoce M MpUIaraeMblx K HeMy
JOKyMEeHTax:

1) or MMeHHM 3asBUTENSI 3aANOJHAET 3alpPOC O MPEHAOCTABICHUH KaXKIOH
rocylapCTBEHHOM M (WJIM) MyHULMIIANBHOW YCIIyI'H, YKa3aHHOM B KOMIUIEKCHOM
3arnpoce;

2) NepeBOJIUT B 3NEKTPOHHYIO (OpMYy M CHHUMAET KOMHH C JOKYMEHTOB,
[PEJICTABJIIEHHBIX 3asBUTEJIEM HIJIM €ro IpeJCTaBUTENEM, IOAIMUCHIBAET UX U
3aBepseT Me4aThio (EKTPOHHOW MOANUCHIO) C YKa3aHUEM Ha yKa3aHHBIX KOIHSIX
HaumeHoBaHusi MO®LI, nomkHocTu pabotHruka M®L] 1 1aThl KX U3rOTOBJICHHUS;

3) HanpaBiseT 3ampockl O IMPEAOCTABIEHHUH TIOCYJapCTBEHHBIX U (WJIH)
MYHMIMIAIBHBIX YCIYT B IrOCYJ@pCTBEHHBIE OpraHbl U (WJIM) OpraHbl MECTHOTO
CaMOyTMpaBJIeHHs, IPENOCTABISAIONIME COOTBETCTBYIOILME YCIYTH, B CPOKH H
cnmocobamMM, yKa3aHHBIMH B ToOAmyHkTe 6 mysnkrta 104 Hacrosiero
aJIMMHHCTPAaTUBHOI'O perjaMeHTa.

109. B ciyyae nogaum 3asiBUTENIEM WJIM €ro MpeACTaBUTENEeM 3asBieHus 00
UCIIPABJIEHUM TEXHUYECKOM OIMOKM, yKa3aHHOro B myHKkTe 111 HacTosmero
aJIMHHUCTPATUBHOIO perjameHTta, mnocpeacrsoM M®Ll, paborauk MODIL]
OCYILECTBJISET IIPUEM YKa3aHHOIO 3asBII€HUS, OCYILIECTBISET ClIeAyIOIIHe
JeHCTBUsA:

1) ycraHaBnIMBaeT TUYHOCTD 3asiBUTEJIS WK JIMYHOCTH €0 TIPeICTaBUTEIIS;

2) oCylLIeCTBIseT CKaHUPOBAHHME 3asBJICHUS 00 MCHpPABIIEHUH TEXHHUYECKOH
OMOKM M  TPUCBAWBaeT  AJIEKTPOHHOMY  JOKYMEHTY  YHHKAJIbHBIM
UIeHTU()UKALMOHHBIA KO U 3aBEPSIET €0 CBOEH 3JIEKTPOHHOM IOANUCHIO;

3) HampaBisieT 3asBlIeHHE OO0 MCIPaBIEHHMH TEXHUYECKOH OIMHMOKH B
aJIMUHHCTPALIHIO:

a) B DJIGKTPOHHOM BHJe - B JeHb OOpalleHHs 3asBUTENSI WJIH €ero
npeacrasuress B MOL;

0) Ha OyMa)XHOM HOCHTENe - B TedeHHe 2 pabo4yuXx JHEH, CIEeAYIOLHX 3a
IHeM oOpaineHus 3asBUTeNs WM ero mnpexcrtaBurens B M®L], nocpencTBom
KypPbEPCKOHM CBSI3M C COCTaBJI€HHEM OITMCH IepelaBaeMoro JAOKYMeHTa (eciu
pabounit nesp MOLI, crnemyrommii 3a aHeM oOOpalleHHs 3asBUTENsE WM €ro
npexncrasurenss B MOL, sBnsercs HepaboyuM JHEM aJIMHUHUCTpALMH, TO IAHEM
OKOHYaHHs CpOKa Iepefadyd [IOKYMEHTOB CUMTAeTCsi BTOpPOM pabouuii IeHb
aJMUHHCTPALMK, CHEAYIOIIUMHA 3a JHeM oOpallleHuss 3asBHUTENIS WIH €ero
npencrasuresst B MOLY).

110. Ilpu nomyuenwun MODI] BBIMTUCKH (BBIMKCOK) W3 IOXO3SHCTBEHHOM
KHUT'Y C UCIIPaBJIEHHOW TexHU4yeckou ommubkoi paborHuk M®LI, oTBeTCTBEHHBI!
3a BblJIa4y pe3yJibTaTa MYHMLMIIAJIBHON YCIIYT'H, COOOIaeT 3asiBUTENIO WM €ro



MPEICTABUTENIO O NPUHATOM PELIEHUU MO TelnedOHY C 3allUChIO JaThl U BpEMEHH
TeNe(OHHOr0 3BOHKA HJIHM MOCPEJCTBOM CMC-UH(OPMHPOBAHUS WA JPYTHM
BO3MOXHBIM CIIOCOOOM, a Takke obOecreyuBaeT BbIJady YKa3aHHBIX JOKYMEHTOB
3asBUTENIO WIIK €ro INPeJICTaBUTENII0 He MOo3/Hee pabouero AHs, CIEIYyIOLIEero 3a
JIHEM IMOCTYIUIEHUSI COOTBETCTBYIOIMIMX TOKYMEHTOB B M®L,

Ilocne Bblgauum BBINUCKU (BBIMKMCOK) W3 IOXO3SHCTBEHHOM KHHMIH C
HCIPABJIEHHON TEXHUYECKOM OMMOKON 3asBUTENI0 WM €ro MpeaCcTaBUTENIO
pabotHuk M®PL] Mponu3BOAUT COOTBETCTBYIOIIYIO OTMETKY B aBTOMATU3MPOBAHHOM
uHGOpMaLMOHHOM cucTteme M®I ],

I'nasa 28. UcnipaBienune 10NymeHHbIX ONEYATOK H OIHOOK B BbIJAHHBIX
B pe3yJibTaTe NpeAoCTaBJICHH MyHHIIHNIAJBHOM YCIYTH JOKYMEHTaxX

111. OcHoBaHWeM Juis MCIIPaBJIeHUS NOMYIIEHHBIX OINEeYaToK M OmHOOK B
BBIZJAHHOM B pe3yJbTaTe MPEJOCTaBIeHUsS MYHUUUNAIBHOW YCIYI'M BBIIHCKE M3
MOXO34WCTBEHHOM KHUIM (Janee - TeXHU4YecKas OMMOKa) SBISETCS IOIyYeHHe
aJIMHHUCTpAlMEN 3asBJIeHUs 00 MCIIPaBIIEHUH TeXHUYECKON OLIMOKH OT 3asBUTENS
WJIM ero Ipe/ICTaBUTEIIs.

112. 3asgBnenue 00 uUCHpaBieHUHM TEXHHUYECKOW OIIMOKH IOJAeTCs
3asBUTEJIEM HIJIM €ro NpeJCTaBUTEIEM B aJAMHUHHUCTPALMIO OJHUM U3 CHOCOOOB,
yKa3aHHBIM B ITyHKTe 28 HACTOSIIEr0 aJMUHUCTPATHBHOIO PETJIaMEHTa.

113. 3asBneHue o6 MCTpaBICHUH TEXHHYECKOM OIIMOKH DPErHCTPHUPYETCS
JOJDKHOCTHBIM JIMIIOM aJIMMHUCTPAIMU, OTBETCTBEHHBIM 3a IIPUEM M PErUCTPALIHIO
JOKYMEHTOB, B  IIOpsiIK€, YCTaHOBJIEHHOM TIyaBoi 18  Hacrosiuero
aIMHUHUCTPATUBHOIO perjiaMeHTa, M HalpaBisSeTcss JO/DKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 3a IIPEAOCTABICHHE MyHULIUNIATHHOM YCITYTH.

114.  JIo)DKHOCTHOE  JIMO  aJMHHHCTpAllid, OTBETCTBEHHOE 34
NPeI0CTaB/ICHHE MyHHIIMIIAJILHON YCIYTH, B T€YEHHE OJIHOTO pabovero JHS CO JTHS
PETUCTpallUK 3asBJIEHUs] 00 HCIIpaBIEHUHM TEXHUYECKOW OmMOKM IpoBepsieT
MOCTyIUBIIEE 3asBjeHHE 00 HCIPaBICHUM TEXHUYECKOH OMIMOKKM Ha TpeaMeT
HAlIMYHsI TEXHUYECKOW OIMOKM B BBIJAHHOM B pe3yJbTaTe NpeNOCTaBJICHHUS
MYHUIUITAIBHOMN YCIIyTH TOKYMEHTE ¥ IPUHUMAET OJIHO U CIIEAYIOIIUX PeIleHHH:

1) 06 ucnpaBIeHUH TEXHUYECKOM OIIMOKH;

2) 06 OTCYTCTBUU TEXHHUYECKOM OLUIMOKH.

115. KpurepueM npuHSTHS pelieHus, yka3aHHoro B myHKTe 114 Hacrosiero
aIMMHHCTPATHUBHOIO PEIVIAMEHTA, SIBJISETCS HAJIM4YKMe OnevyaTkd U (WJIH) OUTMOKHU B
BBI/IAHHOM 3asBUTENIO HJIM €ro INpPEeJACTaBUTEN IOKYMEHTE, SBISIOIIEMCS
Pe3yJIbTATOM IIPEOCTaBICHUS MyHUIUIAIBHOM YCITyTH.

116. B ciiyyae npuHsSTHS pelieHus, yKa3aHHOro B MoAnyHkTe 1 mynkra 114
HaCTOSLLIEro aJIMUHHCTPAaTUBHOTO periaMeHTa, JIOJDKHOCTHOE JIUILIO
aIMHHUCTPALIMM, OTBETCTBEHHOE 3a IIPEeJOCTaBJIeHUE MYHHIIMIAIBHON YCIIYTH,
MOArOTAaBIMBAET BBIIMCKY M3 IIOXO3MMCTBEHHONW KHHMIM C UCIPaBICHHOU
TEXHUYECKOM OmuOKOH B TOpsaKe, MpeayCMOTpPeHHOM myHKTamu 90-92
HACTOAIIIEro aMUHUCTPATUBHOIO periaMeHTa.

117. B ciyyae npuHSATHS pellleHHs, yKa3aHHOIO B MOAMYHKTe 2 myHkTa 114



HACTOSIIETO aZIMUHUCTPATUBHOIO periiaMeHTa, JOOJDKHOCTHOE JIULO
aZJMUHUCTPALIMM, OTBETCTBEHHOE 3a NpeJOCTaBlIeHHE MYHMIUMIIAIBHON YCIIYTH,
rOTOBUT YBEJOMJIEHHE OO0 OTCYTCTBUM TEXHMYECKOM OIIMOKM B BBIIAaHHOM B
pesyabTaTe NpPeJOCTaBICHHS] MyHULIMNIAIBHON YCIYT'H JAOKyMeHTe, o0ecreyruBaeT
€ro MoJANHCaHKE IJIaBOM aJIMUHUCTPALMHU, [1OCIE YEro HEMEJIEHHO MepelaeT ero
JOJDKHOCTHOMY JIMILY aIMUHHUCTPALMU, OTBETCTBEHHOMY 3a HalpaBjieHHe (BblIaydy)
3asiBUTEIIIO WJIM €ro IPEeACTABUTENIO pe3ysibTaTa MyHULIMIAJIbHON YCIyTH.

118. JIo/pKHOCTHOE JUI0 aAMHUHUCTPAlMK, OTBETCTBEHHOE 3a HaIlpaBlIEHUE
(BbII@4y) 3asBUTENI0 WJIH €ro IpeJCTaBUTENIO pe3yiabTaTa MYHHLHUITATBHON
yCIyrd, B Te4YeHHe OJHOoro pabodero MAHS C€O JHS TOANKCAHUS TIJIABOM
aIMHUHUCTpALlM¥ OMHOTO M3 JIOKYMEHTOB, yKa3aHHbIX B IyHKTe 116 wmm 117
HACTOSILIEro aJfMUHUCTPATUBHOIO perjiaMeHTa, HanpasisieT YKa3aHHBIH JOKYMEHT
3aBHUTENIO WJIM €ro MpeACTABUTENI0 [OYTOBHIM OTIIPABIEHUEM IO IOYTOBOMY
azipecy, yKa3aHHOMY B 3asiBJIEHMH 00 UCIIpaBJIEHUU TEXHUYECKOU OmMOKy JubO0 1o
OOpalleHNIO 3asBUTEIS WIIK €T0 IIPEICTABUTENS - BpydaeT ero JIHIHO.

B cnydae, ecnu 3asBieHHe 00 MCIHpaBIEHHM TEXHUYECKOW OIIMOKH
110/1aBajIOCh 3asBUTENIEM WIIH ero npejacrasureneM dyepe3 MOLI, To nomkHOCTHOE
JUI0 aJMHMHHMCTpPALlM¥, OTBETCTBEHHOE 3a BblJauy (HalpaBlieHHE) 3asiBUTEIIO
pesysibTara MyHWIMIAJIBHON YCIYrd, B Te€4eHHe OAHOro pabodero IHSA CO AHS
MOAMNKCAaHUs IJIaBOM aJAMWHUCTPALMM OIHOTN0 M3 JOKYMEHTOB, YyKa3aHHBIX B
nyHkrax 116 u 117 Hacrosiero agMHHHUCTPATHBHOIO perjaMeHTa, HalpaBiiseT
yKa3zaHHbIN JOKyMeHT B M®IL],

119. Pesynprarom paccMoTpeHus 3asBlieHHs] 00 HCIpaBIeHUH TEXHUYECKOH
OKMOKM B BBIIAHHOM B pe3yjibTare MpeOCTaBI€HUS] MYHHIMIIAIBHON YCIyTH
JIOKyMEHTE SIBJISIETCS:

1) B ciayyae Hanu4usi TEXHHYECKOW OIIMOKHA B BBIIAHHOM B pe3yJibTare
[PEJOCTAaBICHUs] MYHULMIIAJBHOW  YCIyrM JOKYMEHTE€ - BBIIHCKA U3
MOXO035IMCTBEHHON KHUTY C UCIPABICHHON TEXHUYECKOW OLIUOKOIA;

2) B cilydae OTCYTCTBHUS TEXHHUYECKOW OLIMOKH B BBIJIAaHHOM B pe3yJbTare
NPeNOCTaBJICHUss MYHULMIAIBHON YCIyr'M JOKyMEHTe - YyBeIOMIJIeHHe 00
OTCYTCTBMHM TEXHHYECKOW OIIMOKM B BBIJAHHOM B pe3yJibTaTe NpeJoCTaBJICHHS
MYHHULUIIAIBHOMN YCIIYTH JOKYMEHTE.

120. Cnocobom ¢ukcanuu pesyjbTaTa pacCMOTpPEHHUs 3asiBlieHUS 00
WCIIPABJIEHHM TEXHUYECKOH OIIMOKM SIBJII€TCS 3aHECEHHUE JIOJDKHOCTHBIM JIMIIOM
aJIMMHUCTPALIMY, OTBETCTBEHHBIM 3a HalpaBiieHHe (BbIady) 3asBUTENIO WIH €ro
[IPEJICTABUTEIIIO pe3ysibTaTa MYyHULMIIAIBHOM YCIYI'H, B JKypHajle perucTparuu
obpailieHuii 3a NMPeJOCTABICHUEM MYHHLMITAJBHOW YCIyTM OTMETKH O BBIAaYe
BBIITUCKHM (BBINUCOK) M3 MOXO3SHCTBEHHOM KHUTU C UCIIPABICHHOW TEXHUYECKON
OLIMOKOW 3asBUTENI0 WM €ro IpeICTAaBUTENIO WM O HalpaBleHHWH YKa3aHHBIX
BBIMUCKY (BbIMKCcOK) B ML,

PA3JIEJI IV. ®OPMbI KOHTPOJISI 3A IPEJOCTABJIEHUEM
MYHHIIMITAJIBHOMU YCIYI'H

I'nasa 29. Ilopsiaok ocymecTBIeHHS TEKYIEero KOHTPOJs 3a



co0/1r0JeHHeM H HCIOJIHEHHEeM OTBeTCTBEHHbIMH JO/KHOCTHLIMH JIHIAMH
M0JIOKeHHH HACTONAIEr0 aAMHHHUCTPATHBHOIO PerjiaMeHTa H HHbIX
HOPMaTHBHBIX PABOBbIX AKTOB, YCTAHAB/IHBAIOUIHX TPeOOBAHHA K
NpPeA0CTABJIEHHI0O MYHHIHNIAJbLHOH YCJIYIH, a TAKIKe 32 NPHHATHEM HMH
pemieHui

121. Texymuit KOHTPOIB 3a COOJIOIEHUEM TTOCIE0BATELHOCTH AeUCTBUH,
ONpEENICeHHbIX aJAMUHUCTPATUBHBIMU TpPOLEAypaMU IO MPeAOCTaBIECHHUIO
MYHHUIMIIAJBHON YCIYIrd MW TNPUHATAEM pELIEHUNW JOJDKHOCTHBIMH JIMLAMHU
aJIMUHHUCTPALIMM OCYIIECTBISAETCS JODKHOCTHBIMU JIMIAMU aJMHUHHUCTPALIUH,
HaZIeJIeHHBIMH ~ COOTBETCTBYIOLUMMHM IIOJIHOMOYHUSMH, IIyTEM pPacCMOTPEHUs
OTYETOB JIOJDKHOCTHBIX JIML aJMUHUCTpPALMU, a TaKKe pPacCMOTpPEHHUs Kajlod
3asiBUTEJIEH UJIM UX NPeACTaBUTENIEH.

122. OCHOBHBIMH 3a/1a4aM¥ TEKYIIETr0 KOHTPOJIS SIBJISIFOTCS:

1) obecneueHne CBOEBPEMEHHOIO M KA4eCTBEHHOTO MpPeNOCTaBIICHHS
MYHUIMIIAIbHOU YCIYTH;

2) BBISIBJICHME HapylIeHWH B CpOKax M KadyecTBe IpeloCTaBJICHHUs
MYHULUIIAJIBHON YCIIYTH;

3) BbISIBJIEGHHE M YCTpaHEHHME TPUYMH M YCJIOBUHM, CHOCOOCTBYHOLIMX
HeHaJyIeXallemMy NpefoCTaBIeHUI0 MyHULIUITAIBHON YCIIYTH;

4) npuHATHE Mep IO HAUIekKaIIeMy IPEAOCTABICHHIO MYHUIUITAIBHOM
YCIIYTH.

123. Texymii KOHTPOJIb OCYIIECTBISETCS Ha IOCTOSIHHOM OCHOBE.

I'nasa 30. Ilopsiaok ¥ NEPHOAHYHOCTb OCYIIECTB/ICHHSA MJIAHOBBIX H
BHEINJIAHOBBIX MPOBEPOK MOJHOTHI H Ka4eCTBA NPeI0CTABICHHSA
MYHHIHIAJILHOH YCJIYI'H, B TOM YHCJIe OPSA0K H (JOPMbI KOHTPOJIA 32
MOJIHOTOH H Ka4eCTBOM NpPeAoCTABJIEeHHA MYHHIHNIAJbHOH yCJIyTrH

124. KoHTpob 32 NOJTHOTOH M Ka4eCTBOM IPEIOCTABICHHUS JOHKHOCTHBIMHI
JHMIIAMM  aJIMUHUCTPAaLlMd MYHHIMOAJBHOM YCIYrd OCYIIECTBISETCS B (opme
IUIAHOBBIX ¥ BHEIUIAHOBBIX ITPOBEPOK.

125. IlnanoBble MOBEPKH OCYILIECTBISIOTCS Ha OCHOBAaHWH IJIAHOB pabOThI
aJMUHUCTpalMK. BHeNIaHOBbIe MPOBEPKU OCYIIECTBIISIOTCS MO PELIEHUIO IJIABbI
aJIMUHUCTPALlMM B CBS3M C TMPOBEPKOM YCTpaHEHHs paHee BBISIBICHHBIX
HapylLIeHWH, a TaK)ke B clydae IojyueHus xaiod Ha aeicTBus (Oe3meicTBHE)
JOJDKHOCTHBIX JIML] aIMUHUCTPALIUH.

126. KoHTpob 32 NOJHOTON U Ka4eCTBOM MPEAOCTABJICHUS JOJKHOCTHBIMU
JUI[AMHY aJMUHUCTPALMHA MYHULAIIAIBHOM YCIYTH OCYILECTBISAETCS KOMUCCHEN 110
KOHTPOJIIO 3a IOJHOTOW M Ka4veCTBOM IPENOCTABICHUSI MyHULMNAIBHBIX YCIyT
aIMMUHHUCTPALlAM, COCTaB U IIOPSJIOK JIeATENbHOCTH KOTOPOHM YyTBepxKaaeTcs
[IPaBOBBIM aKTOM aJMUHUCTpPALIHH.

127. Cpok npoBeeHus NPOBEPKH B OPOPMIICHHSI aKTa IPOBEPKH COCTABIISIET
30 xaneHAapHBIX HHEH cO [AHS Hayana NpoBepkd. Jl[HeM Hayajla IIPOBEpPKH
CYMTAETCS JIeHb IIPUHATHUS PEIIeHHs O Ha3HAYE€HUHU ITPOBEPKH.



B cny4yae moctymnenust xanoObl Ha pelueHus, aeicrtsus (6esneiicTBHe)
JOJDKHOCTHBIX JIMII aIMMHUCTPALIMHU NPH NTPEI0CTaBICHUH MYHHULUITAIBHOM YCITYTH
rjiaBa aJMHHHCTPAlM¥ B 1elsX OpraHW3alii W IPOBEJEHUS BHEIJIAHOBOM
NPOBEPKH MNPHHHAMAET pPELIEHHE O HA3HAYEHUHM IPOBEPKH B TEYEHHE OJHOIO
pabouero aHs co JIHA MOCTYMIEHUS JaHHOMU )ano6sl. CpoK MpoBe/IeHHs TIPOBEPKH
¥ 0OpPMIIEHHS aKTa MPOBEPKH B YKa3aHHOM Cllydyae yCTAHABJIMBAETCS B Ipejesax
CPOKOB, orpe/ieieHHbIX cTaTher 112 denepansHoro 3akona ot 27 urois 2010 roaa
Ne210-03  "O6  opraHW3anMuM  NPeJOCTAaBIE€HHMs  I'OCYJAPCTBEHHBIX |
MYHULMNATBHBIX yCIyT".

128. Tlo pesynpraTaM IUIAaHOBBIX M BHEIUIAHOBBHIX IPOBEPOK O(OpMIIseTCs
aKT IMPOBEPKH, B KOTOPOM ONMCHIBAIOTCS BISBIEHHbBIE HEZIOCTATKH U MPeJIOKEHHUS
110 UX YCTPaHEHHIO.

I'nasa 31. OTBeTCTBEHHOCTD JO/ZKHOCTHBIX JIHI AIMHHHCTPAIHH 32
pemieHus u AeicTBus (Oe3eiicTBHE), NPHHHMaeMble (OCYIECTBJIiEMbIe) HMH
B X0/ie IpeJ0CTABJIeHHS MYHHIHNAJbHOH yCayru

129. O06s3aHHOCTD coOmoneHus MOJIOKEHU U HACTOSIIETO
aJIMUHHUCTPATHBHOI'O DPErjlaMeHTa 3aKpeIuiieTcs B JOJDKHOCTHBIX HHCTPYKIHSIX
JOJDKHOCTHBIX JIULl aAMUHUCTPALIMH.

130. [Ipy BeIsIBNEHUH HapyIlIeHU# 1TpaB 3assBUTENIEH WK UX Ipe/ICTaBUTENEH
B CBSI3H C UCIIOJIHEHHEM HACTOSILEr0 aIMUHUCTPATUBHOTO PEerjiaMeHTa BUHOBHEIE B
HapylmeHWH  JO/DKHOCTHBIE  JIMIAa  aJAMHHHCTpAlMd  TNPHUBJIEKAIOTCA K
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOZAaTenbcTBOM Poccuiickoi Menepanuu.

I'naga 32. llonoxennsi, xapakTepu3yiomHe TPeGOBaAHHA K NOPSIAKY H
¢opMamM KOHTPOJISA 32 MpeJOCTABICHHEM MYHHIHNIAIBLHOM yCJIyrH, B TOM
YHCJIe CO CTOPOHBI I'PAX/AAH, HX 00beHHEHHH H OpraHu3anmii

131. KonTposb 3a mpenocTaBieHHeM MYHHUIMITAIBHOM YCIYTH CO CTOPOHBI
rpaxaaH, MX OOBeJMHEHHH W  OpraHM3alMii  OCYIIECTBJISETCS  ITyTEM
MHGOPMHUPOBAHHS aIMHHUCTPAIMH O (paKTax:

) HapylmieHMss mpaB ¥ 3aKOHHBIX HMHTEPECOB 3asBHTENIEH WM HX
MpeICTABUTEIEH peleHueM, aeicTBueM (Oe3neiicTBHEM) agMHUHHCTPALUH MU €€
JIOJDKHOCTHBIX JIHII;

2) HapyLIeHHUs TOJIOKeHUH HACTOSIIEr0 aJMHHUCTPATHMBHOIO perjiaMeHTa
WIA MHBIX HOPMATHUBHBIX IIpaBOBBIX akToB Poccuiickoit  ®enepaiuw,
yCTaHaBIMBAKOLIMX TPeOOBaHUS K MPEJOCTABICHUIO0 MYHHUIMITATBHOMK yCIyTH;

3) HEKOPPEKTHOIO  MOBEAEHHS JOJDKHOCTHBIX JIMI[  aJIMHHHUCTPALUH,
HapylLIeHUs] TIPaBHJI CIIy>)KeOHOH STHKH TpPU TPENOCTABIEHUH MYHHUIUIIAIbHOMI
YCIIyTH.

132. HWndopmanmio, ykasaHHyl0 B myHkre 131  Hacrosiero
aJIMUHUCTPATHBHOIO pErJlaMeHTa, IpaXJaHe, UX OOBEeOUHEHHS U OpraHU3aLUH
MOTyT COOOLIMTH YCTHO 1O TelnedoHy aJAMHHHUCTPAIlMM, YKA3aHHOMY Ha
opuuManbHOM caiiTe aJAMUHHUCTPAlMH, IHMCBMEHHO, MoJaB obpalleHHe 4Yepes



OpraHM3allid TIOYTOBOM CBS3W Ha ajpec aAMHUHUCTpAlUM, WJIM HalpaBUTh
3NIEKTPOHHOE OOpalleHue 1o afapecy 3IeKTPOHHOH MOYThl aZIMUHUCTPALIMH.

133. KoHTponp 3a mnOpenoCcTaBICHHMEM  MYHULMIIAJIBHOM  YCIYTH
OCYILECTBISETCS] B COOTBETCTBUH C ICHCTBYIOIIMM 3aKOHOAATEIBCTBOM.

134. Cpox paccmoTpeHusi oOpalieHHH CO CTOPOHBI TIpaXJaH, WHX
o0beauHeHNH W opraHu3anui cocrtapisieT 30 KaJeHZApHBIX JHEH C MOMEHTa HX
perucTpanum.

Juem peructpaumu oOpalleHuss SBISETCS JEHb €ro IMOCTYIUIEHHS B
anvunrcTpanmio (no 16.00 gacos). Ilpu noctymnenun obpamenus nocie 16.00
YacoB ero PerucTpauus MPOUCXOJUT CIEAYIOUMM pabouuM THEM.

PA3JIEJI V. IOCYJAEBHBINA (BHECYAEBHBIN) ITOPSIO0K
OBKAJIOBAHMS PEINIEHUM U NEVMCTBUM (BE3JIEHCTBHS)
AJIMUHUCTPALIMM JIMB0 EE MYHUIIUITIAJIBHOI'O CJIYXKAIIETO,
M®II, PABOTHHUKA M®I]

I'naBa 33. Undopmanus Ansi 3aMHTEPeCOBAHHBIX JHI 00 HX NMpaBe HA
aocyneoHoe (BHecyaeOHOe) oOxkatoBanue aAeiicTBHil (Oe3aelicTBuA) U (MIH)
pelleH’ i, NPHHATHIX (OCYIIeCTB/IEHHbIX) B X0/1e NPe0CTaB/IeHHs
MYHHUIHOAJLHOH yCJIyTrH

135. 3asBUTENIH WK €r0 MPeACTaBUTENb BIIpaBe MoAaTh xauody Ha peleHue 1
(unu) nevictBue (Oe3peiicTBHME) aAMMHHCTpaUMM JUOO €€ MyHHUIUIAILHOI'O
ciyxaiiero, M®LI, paborauka M®I] (nanee - xxanoba).

136. 3asiBUTENH MITH €70 MPEACTAaBUTENb MOXKET 00paTUThCS C XaoboH, B TOM
YHCJie B CIAEAYIOMHUX CIyqasX:

1) HapynieHue CcpoKa pEerucTpaiiud 3asiBJIeHUss O I[peJOoCTaBIICHUH
MYHMIIUIAIBHON yCIIyTH, KOMILJIEKCHOTO 3a1poca;

2) HapylleHue CpoKa NPeJOCTaBIeHUs] MyHULIMITAJIBHON YCIIYTH;

3) TpeboBaHMe y 3asBUTENs WM €ro MpeACTaBUTENs JAOKYMEHTOB WM
uHpopMauuu OO  OCyIIECTBIEHUS  JACHCTBUM,  MpeACTaBICHHE  HIH
OCYLIECTBJIEHHE KOTOPHIX HEe NPeyCMOTPEHO HOPMATUBHBIMHU IIPABOBBIMU aKTaMH
Poccuiickoii ®enepanuy, HOPMAaTUBHBIMM IIPaBOBBIMM aKTaMu YeueHCKOM
PecnyGnuku, HOpMaTUBHBIMU NIPAaBOBBIMU aKTaMH MYHHULIMIIAIIBHOTO 0Opa3oBaHMs
JUIsL IPEAOCTaBI€HUS MyHUIIUIIATIBHOM yCITyTH;

4) oTKa3 B mpHeMe INOKYMEHTOB, MpPEACTaBIE€HUE KOTOPBIX MPELyCMOTPEHO
HOPMAaTUBHBIMU TNPaBOBBIMU akTaMu Poccuiickoit Penepauuu, HOpMaTHBHBIMH
npaBoBbIMH akTaMu YeueHckoi PecryOnuku, HOpMaTUBHBIMH IIPABOBBIMH aKTaMH
MYHHULMINIATBHOTO 00pa30BaHusl JUIsl NPeJOCTaBICHUSI MyHULIMIIATBHON YCIyTH, Y
3asBUTEJISI MU €10 IIPeICTaBUTelIs;

5)oTka3 B TMpeAOCTaBICHUM MYHULMUNAIBHOW YCIyI'M II0 OCHOBAHHSIM,
KOTOpbIe He IpeaycMOTpeHbl (QeepaibHBIME 3aKOHAaMHU M IPHHATBIMUA B
COOTBETCTBHHM C HUMH WHBIMH HOPMATHBHBIMHM IPaBOBBIMM akTamu Poccuiickoin
®denepanuu, 3aKOHAMU ¥ MHBIMA HOPMATHBHBIMHU TPAaBOBbIMHM aKTaMu YedeHCKOH
PecnyGnuku, HOpMaTUBHBIME IIPABOBBIMU aKTaMU MYHHUIMIIAIBHOTO 00pa30BaHuUs;



6) 3aTpeboBaHue IUIaThl, HE MPEAyCMOTPEHHOW HOPMATHUBHBIMHU IIPABOBBIMHU
akramu Poccuiickoi @enepanuu, HOpMaTUBHBIMU ITPAaBOBBIMU akTaMH YedeHCKOi
Pecny611Kky, HOPMaTHBHBIMY IIPABOBBIMU aKTaMH MYHHIIMIIAIIEHOTO 00pa30oBaHMs;

7) oTKa3 agMMHHCTPALMM, MJODKHOCTHOIO JIML@ aJMHHUCTPALUH B
MCIIPaBJIEHUH JIONMYIIEHHBIX UMHU OINEYaTOK M OMMUOOK B BBIIAHHBIX B pe3yJIbTare
NPEOCTABJIEHHs] MYHMIMIAIBHOM YCIYrH [OKyMeHTax Jubo HapylieHHe
YCTaHOBJIEHHOI'O CPOKa TaKUX UCTIPaBIIEHUH;

8) HapylleHUe CpoKa MM IOpsAIKa BbAAYd IOKYMEHTOB IO pe3yJibTaTaM
MpeJoCTaBIICHHUS! MyHUIUNIAJIbBHOU YCIIyTH;

9) mprocTaHOBNEHHE MPENOCTABIEHUS MYHHUIMIAIBHOW YCIYTH, €CJH
OCHOBaHHs NPUOCTAHOBIIEHUs HE TMPEAyCMOTpeHbl (elepalbHbIMU 3aKOHAMH H
NPUHATEIMA B COOTBETCTBMHM C HUMU MHBIMH HOPMATHBHBIMHU MPABOBBIMUA aKTaMH
Poccuiickoii ®enepauuu, 3aKkOHaMU ¥ HHBIMA HOPMAaTUBHBIMHU IIPaBOBBIMU aKTaMHU
Yeuenckoit PecryOnuku, HOpMATUBHBIMUA NPABOBBIMH aKTaMH MYHHIIUIIAIBHOTO
obpazoBaHus;

10) TpeGoBaHue y 3asiBUTENS WM €r0 MPEACTABUTENS MPHU TPeAOCTaBICHUN
MYHHUIIMIIAIBHON YCIYTM AOKYMEHTOB WJIM HWH(OpPMAalMH, OTCYTCTBUE M (HIIK)
HEIOCTOBEPHOCTh KOTOPBIX HE YKa3blBaJlWCh IPU IEpBOHAYAIBHOM OTKa3ze B
npUeMe JIOKYMEHTOB, HEOOXOAUMBIX Ui TPENOCTaBICHUS MYHHUIIUNAIBHOM
YCIyrd, Ju00 B NpPENOCTaBIEHUM MYHHULMIIAIBHOM YCIYrd, 3a HCKIIOYEHHEeM
ClIy4aeB, IPeAyCMOTPEHHBIX ITYHKTOM 4 yacTH 1 ctarbu 7 @enepanbHOro 3aKoHa OT
27 wons 2010 roma Ne210-®3 "OO6 opraHM3anMM IpeOCTaBICHHS
rocyJapCTBEHHBIX ¥ MyHHIIUTAIBHBIX yCIyT".

137. B cnyd4asix, ykazaHHBIX B NOJmyHKTax 2, 5, 7, 9 u 10 mynkra 136
HACTOSILIEr0 aJAMMHUCTPATHUBHOIO perjaMeHTa, xajnoba MoxkeT ObITh MojaHa
TOJNBKO Ha pelmeHie u (unM) neiicrBue (Oe3melcTBHE) aAMUHUCTPALHH,
MYHULMNATBHBIX CIYXaIIUX aIMUHUCTPALIUH.

138. PaccmoTpeHue xanoObl OCYIIECTBISETCS B IIOPSAAKE M  CPOKH,
ycraHoBlleHHbIe cTaThed 112 DepepanbHoro 3axkoxHa or 27 wurons 2010 roma
Ne210-®3  "O6  opraHm3anuu  TNPeNOCTaBIEHHS  TOCYAApCTBEHHBIX M
MYHHULMIIAJIBHBIX yCIyT".

I'nasa 34. Opranbi rocy1apcTBeHHO#H BJIACTH, OPraHbl MECTHOIO
caMoynpaBJ/IeHUs, OPraHH3ALHH H YIIOJJHOMOYEHHbIE HA PACCMOTpPeHHE
#a/100b1 THLA, KOTOPBIM MOXKeT ObITh HANPABJICHA XKaJ1002 3asiBHTE/IS HIIH
ero npejcraBuTeisl B 10cyae0HOM (BHecy1eOHOM) nopsaKe

139. XKanoba Ha pemenus u aeiictus (Oe3aeiicTBHE) r1aBbl aMUHUACTPALIMNA
10/1aeTCsl riIaBe aJMHUHUCTPAIUH.

140. JXXanob6s! Ha pemieHuss u aerictBus (Oe3neicTBHE) HOHKHOCTHBIX JIUL U
MYHMIMIIAJIBHBIX CIY)KalUX aIMUHUCTPALIUU [TOAAETCs I1aBe aAMUHUCTPALIUH.

141. XKanobsl Ha pemenus u pneictBus (OespeiicrBue) paborHuka MOIL]
MOJaK0TCs pyKoBoAuTe o 3Troro MOILI,

142. XanoGwl Ha pemeHuss u paeiictus (Oe3nmeiictBue) M®IL] momarorcs B
MUHUCTEPCTBO 3KOHOMUYECKOI0 pa3BUTHUs YedeHckoi PecryOauky Ui MUHUCTPY



9KOHOMHYECKOro pa3Butus YeueHckout PecryOnuku.

I'nasa 35. CnocoObl HHpOpMHPOBaHHS 3asiBHTe/IeH HJIH HX
npejacTaBUTe/IeH O MOPSAKe NOAAYH H PACCMOTPEHHS KaJ100b1, B TOM 4HCJIe ¢
HCIO0/Ib30BAHHEM €IHHOI0 NOPTAJIA rOCYAaPCTBEHHBIX H MYHHIHNAJbHbIX

yeayr (pyHxumii)

143. npopmanuio o mopsijike Mmofavyd U pacCMOTPEHHUs KaloObl 3asiBUTEIb
WJIM €r0 Mpe/CTaBUTEeNb MOTYT MOTYYHUTh:

1) Ha MHPOPMAIMOHHEIX CTEHJAX, PAaCIOJOXEHHBIX B IOMEIIEHHUIX,
3aHMMAaeMBbIX aJ]MUHHCTpaLUeH, Wi B noMmenieHusx MOLI;

2) Ha opULMATBHOM caiiTe afMUHUCTpaIH, caiite MODLI;

3) na Iloprane;

4) TMYHO y MYHMLMIIAJIBHOTO CIIy’)Kallero aJMUHUCTpALMU, y pabOTHHUKOB
M®IT;

5) mytem oOpaleHust 3asBUTENS WX ero MpeACTaBUTeNs B aJMUHUCTPALHIO,
M®I] ¢ ucnonpzoBaHreM CpeCTB Telle()OHHOU CBSA3H;

6) mytem oOpaleHus 3asiBUTENISI WM ero TpeICTaBUTeNs Yepe3 OpraHu3aluu
IIOYTOBOM CBSI3U B aIMUHUCTPALIHIO;

7) IO 3NEKTPOHHOM NMOYTE aJMHHUCTPALIAH.

144. Tlpu oOpaieHuu 3assBUTENs WM €ro IMPeJCTaBUTeNs B aMUHUCTPALUIO
JIMYHO MJIH C UCTIOIB30BAaHUEM CPEJICTB Telle()OHHOM CBSI3H, 110 JIEKTPOHHOM 110UTe
aIIMUHHUCTpPAaMUd HHOpOpMAlMS O TOpSJKe IMONaYd M PACCMOTPEHHS HKaIoObI
NpeJoCTaB/IsIeTCs B IOPAJKE, YCTAaHOBIEHHOM B IyHKTax 12-14 Hacrosiero
aJIMUHUCTPATUBHOTO perjiaMeHTa.

I'naBa 36. IlepeyeHbr HOPMATHBHBIX NPABOBLIX AKTOB,
peryjHpylomux NopsiAoK AocyaeoHoro (BHecyaeOHOro) 00xaioBaHus
neicreui (Oe3nercrBus) U (M1H) pelieHHH, NPHHATHIX (OCYIIECTBJIEHHBIX) B
X0/le NpeJoCTAB/IeHUS] MYHHIIHNIAJAbHON YCJIyrH

145. HopmaTuBHBIE PaBOBBIE aKThl, PETYIHPYIOLIME TOPAI0K A0CYaeOHOro
(BHecyneOHOro) obOxanoBanus peiictBuii (Oe3meiicTBus) M (WIM) peLISHUH,
IPUHATHIX (OCYILECTBJIEHHBIX) B XO/i€ MTPEIOCTABJIEHUsI MyHULIMIIAIbHON YCITYTH:

Denepanbubiil 3akod oT 27 urons 2010 roga Ne 210-D3 "O6 opranuzauuu
IPeJOCTaBJICHHs NOCYJapPCTBEHHbBIX U MyHHUIIUNIAIBHBIX YCIyT".

146. Wndopmanus, copepxamascs B HACTOSAIIEM pasfese, TOAIeKUT
pasMmelieHuro Ha [lopraie.



[Ipunoxenue

K a[IMHHUCTPAaTUBHOMY PEIJIAMEHTY
NPEeIOCTABICHUS MYHUITHIIATBHON YCIIyTH
«Br1maya BEIMUCKH W3 MOXO3SHCTBEHHOM
KHUTH»

B

(VKazvieaemes HAUMeHOBaHUe
AOMUHUCMPAYUU MYHUYUNANBHO2O
obpazosanus)

Ot

(hamunus, ums 3assumens
(noanocmvio), npu HaIUdUU OM4ecmeo

3aseumens (NOIHOCMbIO)

JOKYMEHT, yJIOCTOBEPAIOLIMH
JTUYHOCTb 3asiBUTEIS:

(6u0, cepusi, Homep, Kem U K020a 6blOAH)

IIPOXXHUBAOLIETO I10 aJIpecy:

IOYTOBBIN aapec:

KOHTAKTHBIN TenedoH:

azpec 3JIEKTPOHHOM MOYTHI:

(npu Hanuvuu)

3ASIBJIEHUE

Hpomy NpeaoCTaBUThL BBIITUCKY H3 MOX035HCTBEHHOM KHHUTH 0

(VKasbiaemes nepeyets 6U006 C8eOeHUl U3 NOXO3AUCMBEHHOU KHUSU, UHDOPMAYUS. O
KOMOpbIX He0OX00UMa 3a86UMeNIo, - 0 3eMEeNbHOM YYACMKe, CellbCKOX03AUCMEEHHbIX HCUBOMHBIX,
nmuyax, n4enax, celbCkoOXo3AUCmeeHHOU mexnuke, 000pyoosaHuu U MpaHcnoOPmMHuIX cpeocmeax



U (U1u) uHble C6COCHUS U3 NOXO3AUCMBEHHOU KHUSU O TUYHOM NOOCOOHOM xossucmee)

®opmart NpeaoCTaBIeHHs BBIMUCKH: B (POpME 3JIEKTPOHHOTO IOKyMEHTa WK Ha
OyMaXKHOM HOCHUTENE (HYHCHOE NOOYEPKHYMb).

[Tpunoxenus:
1

2.

20r.

(noOnUCH 3as6Umens uiu npeocmasumens
saseumens)



